
ANNEX 8: ADMINISTRATIVE COMPLIANCE AND ELIGIBILITY CHECK 
	Nr
	Criteria
	Description
	Yes
	No
	N/A
	Comments


	A. Administrative criteria - Check shall be made for all the partners involved in the application form.
In case of NO answer, the evaluator shall specify the name of the partner who didn’t submit the required document 

	1.
	All sections of the application are filled in with information according to the requirements.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	2.
	All sections of the application are filled in in English language.
	See Section 3.3 of the Guidelines for Applicants.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	3.
	All annexes and all supporting documents are enclosed.
	See Section 3.3.2.6 of the Guidelines for Applicants
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	4.
	Statutes/ Articles of Association/ Deed of Foundation or other applicable documents for proving Lead Partner’s eligibility are submitted in original language and as unofficial translation(s) in English (certified through signature and stamp by the legal representative of the organisation) of the relevant parts -e.g legal status, registration and location of headquarters.
In case of modifications of the relevant parts proving non-profit organisations’ eligibility, the Court’s decision regarding the registration of the modifications to the Statute and that of the Leading Board of the organisation, according to the national legislations in force, are also submitted as unofficial translation of the modified relevant parts proving their eligibility. 

Where the Lead Partner is a public body created by an administrative act/law, the said administrative act/law is provided, as unofficial translation(s) of the relevant parts proving their eligibility. 

This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	JTS

	5.
	Statutes/ Articles of Association/ Deed of Foundation or other applicable documents for proving each Project Partner’s eligibility are submitted in original language and as unofficial translation(s) in English (certified through signature and stamp by the legal representative of the organisation) of the relevant parts e.g legal status, registration and location of headquarters.

In case of modifications of the relevant parts proving non-profit organisations’ eligibility, the Court’s decision regarding the registration of the modifications to the Statute and that of the Leading Board of the organisation, according to the national legislations in force, are also submitted as unofficial translation of the modified relevant parts proving their eligibility. 

Where the project partner(s) is a public body created by an administrative act/ law, the said administrative act/law is provided, as unofficial translation(s) of the relevant parts proving their eligibility. 

This obligation does not apply to public 
authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	

	6.
	Registration Act (or equivalent document) is submitted by the Lead Partner in original language and as unofficial translation(s) in English (certified through signature and stamp by the legal representative of the organisation) of the extract(s) from the national Register(s) of organizations, including all the necessary information for proving the eligibility. 

This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	7.
	Registration Act (or equivalent document) is submitted by each Project Partner in original language and as unofficial translation(s) in English (certified through signature and stamp by the legal representative of the organisation) of the extract(s) from the national Register(s) of organizations, including all the necessary information for proving the eligibility. 

This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	
	Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	

	8.
	VAT document (if it is the case) is submitted by the Lead Partner in original language and as unofficial translation, certified through signature and stamp by the legal representative of the organisation. 

This obligation does not apply to public authorities
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	9.
	VAT document (if it is the case) is submitted by each project Partner in original language and as unofficial translation, certified through signature and stamp by the legal representative of the organisation. 

This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	

	10.
	Declaration by the Lead Partner
 is included, properly filled-in (according to the programme template), dated, stamped and signed by the legal representative.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	11.
	Declarations by the Project Partners are included, properly filled-in (according to the programme template), dated, stamped and signed by the legal representatives.

	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	JTS

	12.
	State Aid Self-Assessment Declaration is included, properly filled-in (according to the programme template), dated, stamped and signed by the legal representative of the Lead Partner.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	13.
	Latest annual accounts are submitted by the Lead Partner as full unofficial translation(s) in English (certified through signature and stamp by the legal representative of the organisation). 
This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	14.
	Latest annual accounts are submitted by each Project Partner as full unofficial translation(s) in English (certified through signature and stamp by the head of the organisation). 
This obligation does not apply to public authorities.
	As described in Section 3.3.2.6 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	 FORMCHECKBOX 


	JTS

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	

	B. Eligibility criteria

	1.
	The total number of partners (including Lead Partner) forming the partnership is maximum 6 and minimum 3.
	See Section 2.4.1 of the Guidelines for Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	2.
	The partnership includes at least 1 partner from Member State and 1 partner from CBC Partner Country.
	See Section 2.4.1 of the Guidelines for Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	3.
	In case of a project proposal where the Lead Partner is from Turkey, the partnership includes at least 1 partner from Member State and 1 partner from CBC Partner Country.
	See Section 2.4.1 of the Guidelines for Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	4.
	The Lead Partner is registered and located in the geographical eligible area
	For information on eligible geographical area see Section 2.4.1 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	5.
	The Project Partners are registered and located in the geographical eligible area
	For information on eligible geographical area see Section 2.4.1 of the Guidelines for Applicants.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	

	6.
	The Lead Partner represents one of the eligible legal entities. It must be a) regional, local or national public authority; or b) body governed by public law or c) non-profit organizations.
	See section 2.4.1 (1) in the Guidelines of Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	7.
	The Project Partners represent one of the eligible legal entities. It must be a) regional, local or national public authority; or b) bodies governed by public law or c) non-profit organizations.
	See section 2.4.1 (1) in the Guidelines of Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	NA

	8.
	Lead partner has competence in the thematic field concerned
	See sections 2.1 and 2.4.1 in the Guidelines of Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	9.
	The Project partners have competence in the thematic field concerned
	See sections 2.1 and 2.4.1 in the Guidelines of Applicants
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	NA

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	NA

	10.
	The Lead Partner has not benefited of financing support from public funds before the deadline for submitting the applications under this call for proposals for the same project in terms of objectives, activities and results, etc (double financing)
	See section 2.4.1 in the Guidelines of Applicants and the Declaration by the Lead Partner
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	11.
	The Project Partners have not benefited of financing support from public funds before the deadline for submitting the applications under this call for proposals for the same project in terms of objectives, activities and results, etc (double financing)
	See section 2.4.1 in the Guidelines of Applicants and the Declaration by the Project Partner
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	
	JTS

	
	· Project Partner ….. (if it is the case)
	In case of “NO” answer
	
	
	
	JTS

	12.
	The total project implementation period does not exceed the minimum and maximum project duration as provided in the Guidelines for Applicants.
	Duration of the project is between minimum 18 months and maximum 30 months
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	13.
	The financial support requested from ENI funds is ranged between the limits set in the Guidelines for Applicants.
	Minimum and maximum limits are respected according to Section 2.4.2 of the Guidelines for Applicants.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	14.
	The percentage of the financial support requested from ENI and co-financing are within the limits indicated in the Guidelines for Applicants per each project partner (including Lead Partner).
	ENI – maximum 92%

Co-financing – minimum 8%
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	15.
	The project activities are located in the eligible area or, in case part of them is implemented outside the programme eligible area, justifications are provided in the project proposal.
	For information on eligible geographical area see Section 2.4.1 of the Guidelines for Applicants.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	JTS

	16.
	Total budget of activities to be carried out outside the programme area is up to maximum 15% of the total proposed budget.
	See section 2.4.2 in the Guidelines of Applicants
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	JTS

	The application is formally compliant.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


� If follow up is needed (in case the criteria is not fulfilled, option NO should be ticked and the requirement could be described in the “comments” field. 


� Stipulating that all eligibility criteria are properly complied with;
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