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	Question
	Reply

	1. Is it possible to apply if the organization I represent has submitted project proposals for the first Call for Proposals under the Joint Operational Programme "Black Sea 2007-2013"?
	A representative of an organization which submitted a project proposal for a call for proposals under the Joint Operational Programme "Black Sea 2007-2013" may apply and enter in the pool of independent assessors’ database. However, service contracts will be awarded only to those experts who are not in a conflict of interest at the time of the appointment, according with section 10. Conflict of interest of Chapter II of the award documentation.

	2. May an independent assessor apply since he/she is not employed by a company, but works as a freelancer consultant?
	Yes, an independent assessor who works as a freelancer consultant may apply.

	3. Are offers submitted by legal persons acceptable, offering to the Contracting Authority one or more physical persons who are going to be hired by the respective legal person for the mentioned framework agreement?


	It is acceptable for a legal person to participate, if it respects the requirements for presenting the documentation necessary to evaluate the person (expert) who will provide the service. The evaluation is carried out equally for all applicants and the conclusion of the agreement will be made only for the person (expert) who is offered and evaluated. We underline the fact that the signing of the agreement and inclusion in the database will be made for each person/expert, not for the legal person and no subsequent replacement of individuals are allowed.



	4. What is difference between “physical person” and “authorized physical person”?
	An “authorized physical person” is a physical person authorized/registered by a national authority for performing specific activities, according with national legislations. 

	5. Should separate offers be submitted in order to apply for different lots?
	The only documents which should be submitted separately in order to apply for different lots are:

· financial offer (form F3), 

· the form provided in Annex 1 completed separately for each of the four types of experience (4 forms for each lot).

	6. The documentation in English states in Chapter II, section 6. Application, third paragraph that “if the document doesn’t include the English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorized legal translation agency will be required before the contract signature”.

The documentation in Romanian states in Chapter II, section 7. Application, third paragraph that “if a document doesn’t include the English version, it should be submitted as official translation into English certified as true by an authorized legal translation agency”. 

Which one does apply?
	The rule set up in the documentation in Romanian is applied: “if the document doesn’t include the English version, it should be submitted as official translation into English, certified as true by an authorized legal translation agency”.



	7. “Authorized legal translation into English” means that the documents translated into English should be legalized in a public notary office or a certified official translation by an authorized translation agency is enough?
	The official translation into English done by an authorized translation agency should be also legalized in a public notary office.



	8. At section 6.6 in the Procurement data fiche it is mentioned that “the technical offer must be submitted in accordance with the requirements from the Award Documentation - Chapter II”. Should a so-called Technical Offer be submitted or this contains the detailed CV of the applicant (accompanied by supporting documents, e.g. diplomas, certificates)? 

Please give us more detailed info on the format and content of technical offer.

Which documents (except the CV) should be drawn up in English? 

In what language should a Romanian physical person submit the offer and the requested documents? 

 
	The language of the offer is English.

The Technical Offer contains the documents mentioned within Chapter II, section 6. Application, including:

1. CV – in English;

2. cover letter / letter of intent – in English (form F4);

3. certified copies of diplomas, certificates etc. – in the language of origin, accompanied by an authorized translation of these documents into English (only if the original document doesn’t include the English version as well);

4. certified copy of ID or passport – in the language of origin, accompanied by an authorized translation of these documents into English (only if the original document doesn’t include the English version as well);

5. permits/authorisation for civil servants - to be requested later, for selected experts, if applicable;

6. the form provided in Annex 1 completed for each of the four types of experience – in English;

7. letters of recommendations (if possible) – in English or in the language of origin, (accompanied by an authorized translation into English), as original or certified copy.

Apart from the documents mentioned above as Technical Offer and apart from the Financial Offer (form F3) – in English, the applicant should also submit the following Documents for qualification:
· the forms included in Section III: F1.1, F1.2, F1.3, F1.4, F2;
· certificates of fiscal attestation;

· registration certificate and authorization for legal practice – only for physical authorized persons.

	9. In the Form F1.1 (Declaration regarding eligibility): 
· “I do not submit application/individual offer and another application/common offer” means that physical persons have the right to participate in the selection process individually, on their own behalf? 
· "specify the date of expiration of the period of validity of the offer": does it mean the deadline of the application?
	· The applicant declares that he/she does not submit simultaneously an individual offer and a common offer jointly submitted together with another physical person or authorized physical person. Physical persons should participate individually in the selection process, on their own behalf.
· not the deadline of the application, but the date when you wish your offer to expire.

	10. Is certificate from tax authorities necessary for the physical person participating in the selection process individually? If it is the case, such certificates issued by tax authorities in one of the eligible countries have no validity time either.
	Yes, a physical person shall submit illustrating documents issued by the competent authorities of the country of origin (certificates, other equivalent documents) to demonstrate the fulfillment of the payment obligations of taxes and contributions to the budget.

Please submit your documents as they are issued by your national authorities. It will be taken into consideration the fact that certain documents issued in some countries may not have a specified validity time. However, please be aware that the documents should be recently issued.

	11. In form F1.2:

· "specify the name of the physical person/physical authorized person": does it mean the name of the applicant?

· "specify the name of the procedure": which procedure?

· "name of the contracting authority": does it mean the Ministry of Regional Development and Tourism? should the address be added?


	· the name of the physical person is the name of the applicant;

· the name of the procedure is “Services for selection of independent assessors in charge of supporting the evaluation of proposals submitted under the Joint Operational Programme Black Sea 2007-2013”;

· the name of the contracting authority is the Ministry of Regional Development and Tourism; there is no need for the address in that form; however, you may find the address in Chapter I, sections 1.1 and 6.8.

	12. Regarding Form F1.3 (Situation of Litigations): is submission of this form necessary if the person (participating individually in the selection) have never been involved in litigations?
	Please mention “not applicable”.

	13. In case of one of the eligible countries, the certificate issued by competent authorities proving that the person has not been sentenced has no validity time, only the date of issuance is indicated on such certificates. The instructions state that similar documents must be valid until opening of the offer. What can be done in such a case?
	Please submit your documents as they are issued by your national authorities. It will be taken into consideration the fact that certain documents issued in some countries may not have a specified validity time. However, please be aware that the documents should be recently issued.

	14. In the Form F2 (General information): 

· is the name of the applicant (if it is foreign physical person) to be indicated under the item Institution/Name? 

· what does fiscal code mean? Must it be filled by physical person? 
	· yes, please indicate the name of the (authorized) physical person applying.

· fiscal code is a financial identification number assigned by a national authority for fiscal purposes, if applicable (according with the national legislation in each country).

	15. What does it mean fiscal annex to the Registration certificate issued by the Registry of Commerce Office?

	The fiscal annex is the Fiscal registration certificate (or equivalent document) issued by a fiscal national authority. It is not an annex to the Registration certificate issued by the Registry of Commerce Office (or equivalent document).
We would like to underline the fact that these documents are required only to authorized physical persons, not to physical persons.

	16. In the Form F3 (Offer Form): 

· the amount per proposal to be assessed shall be indicated?

· "function": what does it mean?
	· the amount per proposal to be assessed shall be indicated. 

· function is “applicant”.

	17. In the Form F4 (Letter of Intent): 
· what "headquarter" means?  

· what “registered at the contracting authority no." means?  

· what is the name of public procurement contract stated in the form?
	· for “Applicant headquarters (Name)” please indicate the applicant’s name. 

· “registered at the contracting authority - No." will be the number assigned to your application once it will be received by the Registry Desk of the Ministry of Regional Development and Tourism.

· the name of public procurement contract is “Services for selection of independent assessors in charge of supporting the evaluation of proposals submitted under the Joint Operational Programme Black Sea 2007-2013”.

	18. Is it the only Call for Assessors within the Programme or there will be more calls in the future?
	It is possible to launch other open calls in the future, according with the number of proposals to be assessed. 


	Question
	Reply

	19. Section 5.1.1 „Declaration on eligibility” states in 3rd point For foreign physical persons the submission of any document considered illustrating: “criminal record…”. Is a Romanian physical person considered in this 3rd point? In this case, is the submission of a criminal record for physical persons compulsory within the offer or the declaration on own responsibility is enough?
	The Declaration on own responsibility (form F1.2) and the Situation of litigations (form F1.3) are enough, for Romanian and foreigners as well.



	20. Section 6.1 states that „The documents issued by institutions/official bodies from the country of origin where the applicants reside may be submitted in the language of origin as long as they are accompanied by authorized translations in English”. Should the offer include the certificates of fiscal attestation (local/national budget) as authorized translation?
	Yes, the certificates of fiscal attestation should be submitted as original or authorized copy, accompanied by authorized (legalized) translation into English.

Authorised copy/translation is interpreted as legalised copy/translation. Therefore, all mentions regarding to „authorised copy/translation” refers to the legalization of the respective copies/translations in a public notary office.

	21. Where the certificates of fiscal attestation mentioned in section 5.1.2 and also the registration certificate and authorization for legal practice mentioned in section 5.2.1 should be enclosed?

More precisely, how the documents for qualification are split between Romanian and foreigners? 

	Apart from the Technical Offer and Financial Offer, the applicant should also submit the following Documents for qualification:
· the forms included in Section III: F1.1, F1.2, F1.3, F1.4, F2 – in English;
· for Romanians:
· certificates of fiscal attestation – in Romanian (as original or authorized copy), accompanied by an authorized translation of these documents into English;

· registration certificate – only for physical authorized persons – in Romanian (as authorized copy), accompanied by an authorized translation of this document into English;
· authorization for legal practice – only  for physical authorized persons – in Romanian (as authorized copy), accompanied by an authorized translation of this document into English;
· for foreigners:

· illustrating documents issued by the competent authorities of the country of origin (certificates, other equivalent documents) to demonstrate the affiliation to/registration at the competent authorities and the fulfilment of the payment obligations of taxes and contributions to the budget – in the language of origin (as original or authorized copy), accompanied by an authorized translation of these documents into English;

· illustrating documents proving the form of registration as legal person – in the language of origin (as authorized copy), accompanied by an authorized translation of these documents into English.

	22. Section 6. Application - 3rd point of the terms of reference in English - states (differently from the Romanian version): „copies of diplomas, certificates, references proving the experience and knowledge in the one of the fields of professional expertise relevant for the lot where they apply, as well as other documents considered as relevant, like proof of language skills, etc. (If the document doesn’t include the English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised legal translation agency will be required before the contract signature)”. 

Does it mean the authorized certification of the diplomas/professional certificates from the first stage of the call, before the contract signature? And if/where is it required in the Data fiche or in the Terms of reference that the copy of these diplomas/certificates should be legalized?
	Please check the answer to the 6th clarification above.

The copies of diplomas/certificates in the language of origin or which also include the English version do not have to be authorized (legalized).
If the original document does not include the English version as well, an authorized (legalized) translation of this document into English should be submitted.
Therefore, the answer to the 8th question (point 3) in the consolidated version of all clarifications published until 23rd of February (and above) should be read as follows: “copies of diplomas, certificates etc. – in the language of origin, accompanied by an authorized translation of these documents into English (only if the original document doesn’t include the English version as well)”.


	23. Should the copy of ID or passport (section 6. Application, point 4) be authorized and legalized?


	The copy of ID or passport in the language of origin or which also includes the English version does not have to be authorized (legalized).
If the original document does not include the English version as well, an authorized (legalized) translation of this document into English should be submitted.
Therefore, the answer to the 8th question (point 4) in the consolidated version of all clarifications published until 23rd of February (and above) should be read as follows: “copy of ID or passport – in the language of origin, accompanied by an authorized translation of this document into English (only if the original document doesn’t include the English version as well)”.

	24. At which location the assessors will evaluate the project proposals: home-based or in Bucharest? If this work will be done in Romania, will be paid the EC perdiem (222 euro per day at this moment) and flight tickets for the assessors who come from other countries?
	The assessment of project proposals will be done either at the Joint Managing Authority for the Joint Operational Programme "Black Sea 2007-2013"’s headquarters in Bucharest (Romania) or on-line.

When necessary the travel and accommodation expenditure shall be reimbursed to the independent assessor in accordance with normal standards imposed by Romanian legislation (e.g. flight tickets at economic class).

	25. With regard to the Declaration of not falling under provisions of article 181 (Form 1.2), what kind of proving documents shall provide a foreign physical person to prove that:

a). he/she has fulfilled his/her obligations regarding the payment of taxes and contributions to social security? 

b). in the last 2 years he/she has not fulfilled in an unsound way his/her contractual obligations? 

c). has not been convicted, in the last 3 years, by final decision of a judicial court, of an action that infringed the professional ethics code or for committing an error in my professional work? 

Is it sufficient a declaration authorized by a notary? 
	A foreign physical person shall submit as documents for qualification (please check also the answers to questions 19 and 21 above) “illustrating documents issued by the competent authorities of the country of origin (certificates, other equivalent documents) to demonstrate the affiliation to/registration at the competent authorities and the fulfilment of the payment obligations of taxes and contributions to the budget”.

As regards Form 1.2, a declaration on own responsibility is enough, there is no need to be authorized by a notary in this stage.

	26. With regard to the Declaration regarding the quality of applicant (Form 1.4), what is the meaning of point 5: “I, the undersigned, authorize any institution, company, bank, and other legal persons to provide the authorized representatives of ............... with information”? 

Is it sufficient written recommendations to be provided, or here obligatory has to be fulfill the representative of an institution? 
	The applicant authorizes the representatives of the contracting authority to require and receive information about the applicant from “any institution, company, bank, and other legal persons”. 

The contracting authority is the Ministry of Regional Development and Tourism, name which should be written within point 5.

	27. Should a physical person submit a certificate of fiscal attestation issued by the local administration - local taxes - and another certificate issued by the central administration - consolidated state budget?

 
	Yes, according with section 5.1.2 of the Data fiche, 2 documents should be submitted by physical persons: a certificate of fiscal attestation - issued by the Compartment of Local Taxes of the territorial administrative unit where the applicant has its legal residence - concerning the payment of taxes to the local budget and a certificate of fiscal attestation - issued by the Administration of Public Finances of the territorial administrative unit where the applicant has its legal residence - regarding the payment of obligations to the consolidated state budget.




