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CHAPTER I

PROCUREMENT DATA FICHE 

Services of selection and contracting of experts for the 

Joint Technical Secretariat of the 

Black Sea Basin Joint Operational Programme 2007-2013 
1. GENERAL INFORMATION

1.1. CONTRACTING AUTHORITY

	Institution: MINISTRY OF REGIONAL DEVELOPMENT AND TOURISM (MDRT)

	Address: Apolodor Street,  no. 17, North Side, Sector 5

	City: Bucharest
	Postal code: 050741
	Country: Romania

	Contact persons: 

Leonard Enescu, counsellor (award documentation)

Vlad Focşa, counsellor (Terms of Reference)
	


	E-mail: leonard.enescu@mdrt.ro   


vlad.focsa@mdrt.ro          
	Fax:     +4 037.211.1445

(Public Procurement Department)

	Contracting authority’s website : www.blacksea-cbc.net, www.mdrt.ro


1.2. MAIN ACTIVITY OR ACTIVITIES OF THE CONTRANCTING AUTHORITY  

	(  ministries or central public authorities including subordinating institutions at regional and local level 
□ national agencies 

□ local authorities  

□ other institutions governed by public law 

□ European institution/international organization

□ other (specify) __________________ 


	( central public services
□ defence

□ public order/national security

□ environment

□ economic, financial

□ health

□ constructions and spatial planning

□ social protection

□ culture, religion and recreational activities

□ education

□ other(specify)________________


The Contracting Authority purchases/procures on behalf of other Contracting Authority:
YES □     NO (
1.3. INFORMATION AND CLARIFICATIONS 
	Other information and/or other clarifications can be obtained  :
	( at the above mentioned address
□  other: (specify  address/fax/hour)

	Deadline for receiving requests for clarification: 25.01.2011, Hour: 12:00
Deadline for sending answers to clarification requests: 28.01.2011

The answers to clarification requests shall be published on the SEAP website: www.e-licitatie.ro at Notices/Contract notices, section documentation and clarifications for the notice of the call and also on the programme’s website at www.blacksea-cbc.net.


1.4. INSTITUTION RESPONSIBLE FOR SOLVING COMPLAINTS 

	Name: NATIONAL COUNCIL FOR SOLVING COMPLAINTS - CNSC

	Address: Stavropoleos Street, no. 6, Sector 3

	City: Bucharest                      Postal code:  030084                      Country: Romania

	E-mail:                         Phone: (+4) 021 310.46.41      Fax: (+4) 021 310.46.42

	website: www.cnsc.ro                                  


1.5. FINANCING SOURCE:

	STATE BUDGET

NU □
	Case by case, project/programme financed from community funds               

 YES  (                                If YES, specify the project/programme 

Grant Contract: 2009/213-363 - 2009/213-393 “Establishment of the Joint Technical Secretariat for the ENPI CBC Black Sea Programme 2007-2013”, budget line”Services”


2:  SUBJECT OF THE FRAMEWORK AGREEMENT

	2.1. DESCRIPTION

	2.1.1. Contract title: PROCUREMENT DATA FICHE 

Services of selection and contracting of experts for the 

Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013 

	2.1.2. Title of the contract and location of the works, delivery or providing of services
	© Services                               (

	
	 Category of services          

	
	Main location:

Bucharest and  the eligible area of the programme 
Code CPV 71319000-7- Expertise services

	2.1.3. The procedure shall be concluded through :

Public procurement contract    (                  

Framework agreement  □ 

Convention for a special account    □                       

	2.1.4. Duration of the  contract: 
	2 years from the signature of the contract

	2.1.5. . Division by lots              

               YES  (                          NO ■
	If yes: 

LOT 1: Head of JTS

LOT 2: Project Manager

LOT 3 :Project Manager

LOT 4: Project Manager

LOT 5: Project Manager

LOT 6: Project Manager

LOT 7: Financial Manager

LOT 8: Financial Manager

LOT 9: Communication and Information Manager  

	2.1.6. Offers shall be submitted for:

A single lot  ■              One or multiple lots   (                  All lots   □

	2.2.Quantity and scope of the contract

	2.2.1. SCOPE 

By this public procurement procedure the Contracting Authority intends to select experts that have the necessary capacity and abilities to implement the tasks of the Joint Technical Secretariat (JTS).

The general objective of the contracts signed with the experts of the JTS is to support the authorities involved in the management and implementation of the Black Sea Basin JOP. 

The purpose of the contracts is to:

a) Ensure the necessary resources for the establishment of the JTS; 

b) Ensure the functioning of the JTS to assist the Joint Managing Authority (JMA) in the daily management of the operations of the programme;

c) Provide support to the functioning of the programme’s other steering bodies (Joint Monitoring Committee (JMC), Selection Committee (SC) etc);

d) Ensure awareness about the programme’s funding possibilities and the launch of calls for proposals;

e) Facilitate the generation of projects and the creation of partnerships among eligible partners in the programme area;

f) Provide support to the organization of project selection procedures;

g) Provide support to projects’ implementation;

h) Ensure the monitoring of projects’ implementation;

	The estimated value without VAT : 500.588,71Euro
Lot 1  -69,104.84 Euro without VAT
Lot 2 -53,935.48 Euro without VAT
Lot 3 -53,935.48 Euro without VAT
Lot 4 -53,935.48 Euro without VAT
Lot 5 -53,935.48 Euro without VAT
Lot 6 -53,935.48 Euro without VAT
Lot 7 -53,935.48 Euro without VAT
Lot 8 -53,935.48 Euro without VAT
Lot 9 -53,935.48 Euro without VAT 


3. SPECIFIC CONDITIONS OF THE CONTRACT 

	3.3.1 Other specific condition of the contract (if the case) 

3.3.2. Reserved contract    (if YES, short description )

3.3.2.1. Other (if YES, describe)
	      YES  □                             NO ( 

      YES  □                             NO (


4. PROCEDURE

	4.1. Selected procedure

	Open call                                        □   

Restricted call                                 □

Restricted accelerated call              (
(justification–distinct annex) 
	Competitive dialogue                                □ 

Negotiation with participation 

announcement □    

Negotiation without participation announcement □   

Request for offer                                      □     

	4.2. LEGISLATION APPLIED:

· Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of public works, and  contracts of concession of services, approved with modifications;

· Government Decision no.925/2006 for approving the implementing rules for the provisions regarding the award of public procurement contracts from the Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of public works, and  contracts of concession of services, approved with modifications; 

· any other applicable legal acts regulating public procurement; 

· Regulation (EC) No.1638/2006 of the European Parliament and of the Council of 24 October 2006 laying down general provisions establishing a European Neighbourhood and Partnership Instrument (ENPI); 
· Commission Regulation (EC) No.951/2007 of 9 August 2007 laying down implementing rules for cross-border co-operation programmes financed under Regulation (EC) No.1638/2006 of the European Parliament and of the Council laying down general provisions establishing a European Neighbourhood and Partnership Instrument (ENPI);
· Commission Decision No.7406/2008 of 27th of November 2008 adopting the Joint Operational Programme “Black Sea 2007-2013”;

· Practical Guide to Contract procedures for EC external actions 2010 (PraG).


5. QUALIFICATION AND SELECTION CRITERIA

	5.1 QUALIFICATION CRITERIA

	5.1.1 Personal situation of the candidate/applicant

	5.1.1.1. Declaration regarding eligibility

Requested   (  

Not requested □
	Obligatory requirement:
1. Declaration on own responsibility - please fill in the form F.1.1, in original.

If an applicant falls under the provisions of article 180 of the Emergency Government Ordinance no.34/2006, he/she shall be excluded from the procedure applied for the award of the public procurement contract.

	5.1.1.2. Declaration of not falling under the cases foreseen under article 181

Requested   (  

Not requested  □

	Obligatory requirement: 

1. Declaration on own responsibility - please fill in the form F.1.2, in original.

If it results that an applicant, falls under one of the cases foreseen under article 181 of Emergency Government Ordinance no.34/2006, he/she shall be excluded from the procedure of award of a service contract.

	5.1.1.3 Certificate for tender participation with independent offer
	Obligatory requirement: 

1. Certificate for tender participation with independent offer – please fill in the form F.1.3, in original.

	5.1.1.4. Declaration of exclusivity and availability
	Obligatory requirement: 

1. Declation of exclusivity and availability - please fill in the form F.1.4, in original.

	5.1.1.5. Declaration regarding the quality of applicant 
Requested   (  

Not requested  □
	Obligatory requirement: 

1. General information – please fill in the form F.2, in original.



	5.1.2. Capacity to perform the professional activities (registration)

	5.1.2.1 Professional capacity

Requested (    

Not requested □


	For Romanian authorized physical persons: 

a) Registration certificate issued by the National Trade Register Office, as unauthorised translation into English.

b) Fiscal registration certificate issued by the National Agency for Fiscal Administration, as unauthorised translation into English. 

c) Authorization for legal practice issued by the Public Finance Administration, as unauthorised translation into English.

For foreign authorized physical persons:

In order to demonstrate its capacity to perform the professional activities, the foreign authorized physical person shall submit illustrating documents proving the registration as authorized physical person. The documents shall be submitted as unauthorised translation into English.

The foreign authorized physical person has to be registered in one of the following: EU Member States, EEA countries (Iceland, Liechtenstein, Norway); ENPI countries (Algeria, Armenia, Azerbaijan, Belarus, Egypt, Georgia, Israel, Jordan, Lebanon, Libya, Moldova, Morocco, Palestinian Authority of West Bank, Gaza Strip, Russian Federation, Syria, Tunisia, Ukraine); IPA countries (Albania, Bosnia, Croatia, Former Republic of Macedonia, Montenegro, Serbia, Kosovo, Turkey).

	5.2. SELECTION CRITERIA 

	5.2.1 Technical capacity

All candidates who have been awarded a minimum score of 65 points for LOT 1 and a minimum score of 60 points for the remaining LOTs will be invited to the next step.

The Applicants (physical persons, authorized physical persons, legal persons) must fulfil the following minimum and compulsory requirements:

General conditions:

· be citizen of / registered in one of the following countries – only in case of authorized physical persons: EU member states, EEA countries (Iceland, Liechtenstein, Norway); ENPI countries (Algeria, Armenia, Azerbaijan, Belarus, Egypt, Georgia, Israel, Jordan, Lebanon, Libya, Moldova, Morocco, Palestinian Authority of West Bank, Gaza Strip, Russian Federation, Syria, Tunisia, Ukraine); IPA countries (Albania, Bosnia, Croatia, Former Republic of Macedonia, Montenegro, Serbia, Kosovo, Turkey). 

· have a university degree or equivalent qualification relevant for the lot(s) where they apply; 

· be fluent in English, capacity proved through studies and activities previously undertaken and in one of the working languages of the Programme area (more constitutes an advantage); 

· have a good knowledge of Project Cycle Management and Logical Framework approach, proved through studies and/or activities previously undertaken;

· be computer literate (Microsoft Office, Microsoft Project Management, Internet), proved through studies and/or activities previously undertaken. 
Specific conditions:

Lot 1 – Head of JTS

· University degree (European studies, regional development, spatial planning, public administration, engineering, architecture and urban planning, economics, law or other relevant degrees);

· Relevant experience for at least 3 years in the management of cross border cooperation EU funded programmes, (such as programming, implementation, monitoring), preferably Structural Funds, INTERREG, Pre-Accession Funds;
· Relevant professional experience in the Black Sea Basin JOP participating countries (minimum 5 years);
· At least 5 years of experience in team leading;

· Fluent in spoken and written English and in one language of the programme area (more is an advantage);

Lot 2 – Project manager
· University degree (European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 3 – Project manager
· University degree (European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

 Lot 4 – Project manager

· University degree (environmental studies, regional development, engineering);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 5 – Project manager
· University degree (environmental studies, regional development, engineering);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 6 – Project manager

· University degree (culture, education, European studies);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 7 – Financial Manager

· University degree (economics or similar field);
· At least 3 years of experience in the financial management of cross border cooperation EU funded projects (preferably Structural Funds, INTERREG, Pre-Accession Funds for CBC);
· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 8 – Financial Manager

· University degree (economics or similar field);
· At least 3 years of experience in the financial management of cross border cooperation EU funded projects (preferably Structural Funds, INTERREG, Pre-Accession Funds for CBC);
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 9 – Communication and Information Manager

· University degree (communication and public relations, law, European studies, regional development, political sciences, economics, public administration);
· At least 2 years of experience in EU financed projects’/programs’ management and implementation, preferably in cross border cooperation EU programs (experience with information and communication activities in the context of cross border cooperation EU programs represents an advantage);

· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 2 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language.

· Working language: the working language is English.

	6. ELABORATION AND SUBMITION OF THE OFFER  

	6.1. ELABORATION OF THE OFFER

	For the selection step, interested applicants shall submit the following documents for each of the LOTs for which they apply:

· Detailed CV in English (EU format);(it is accepted the European format that can be downloaded from:http://europass.cedefop.europa.eu/europass/home/hornav/Downloads/EuropassCV/CVTemplate.csp); 

· One page cover letter in English (Form F.3) (briefly describing appropriate experience, fields of expertise, qualifications, skills and motivation);

· Copies of diplomas, certificates, references proving the experience and knowledge in the one of the fields of professional expertise relevant for the lot(s) where they apply, as well as other documents considered as relevant, like proof of language skills, etc. (if the document doesn’t include an English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the subsequent contract);
· Declaration of Exclusivity and Availability signed (Form F.1.4) with the following purpose: The expert declares he/she is available, capable and wishes to work for the whole period(s) foreseen in order to achieve the tasks described in the present terms of reference.
· A copy of valid ID or passport (if the document doesn’t include the English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the subsequent contract);

· The Annex 1: LOT 1 Head of JTS, Annex 2: LOT 2 Project Manager, Annex 3: LOT 3 Project Manager, Annex 4: LOT 4 Project Manager, Annex 5: LOT 5 Project Manager, Annex 6: LOT 6 Project Manage, Annex 7: LOT 7 Financial Manager, Annex 8: LOT 8 Financial Manager, Annex 9: LOT 9 Information and Communication Manager, completed in English, for the corresponding LOT/LOTs where they apply;

· Completed qualification forms: F .1.1, F.1.2, F.1.3, F.1.4 and F.2;

· Letters of recommendations from employers and for the experience described in the CV, if possible (if the document is not in English, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the services  contract).

	6.2. SUBMITION OF THE OFFER

	6.2.1. Language  for elaborating the offer
	English language

	6.2.2. Period of validity of the offer
	120 days from the date of the opening of the offers.
Any offer valid for a lower period than this shall be rejected by the Selection Committee, being considered as inadequate.

	6.2.3. Amount of the guarantee for participation
	Lot no. 1 – 2903 lei

Lot no. 2 – 2266 lei

Lot no. 3 – 2266 lei

Lot no. 4 – 2266 lei

Lot no. 5 – 2266 lei

Lot no 6 – 2266 lei

Lot no 7 – 2266 lei

Lot no 8 – 2266 lei

Lot no 9 – 2266 lei

	6.2.4. Period of validity of the guarantee for participation
	120 days

	6.2.5. Means for constituting the guarantee for participation
	Means of constituting according to the laws in force:

 1. Letter of guarantee for participation, according to form F5 

In case it is not possible to constitute the guarantee in Lei, it should be constituted in EURO at the infoeuro exchange rate valid in the date when the guarantee is constituted.

2. Instrument of  guarantee issued according with the law by an ensurance company, in the amount and for the period forseen in the award documentation , presented in original

3. Payment order confirmed by the bank before the date of the opening session of the offers; bank statement of the tenderer, stamped by the bank. The Ministry of Regional Development and Tourism account is RO03 TREZ 7005 005X XX00 4475, opened at the Treasury of the Bucharest Municipality and the fiscal code is 26369185.

The Contracting Authority has the right to retain the guarantee of participation, the tenderer losing the amount  of the guarantee in the following conditions:

(A) the tenderer (name of the tenderer) withdrew its offer  within the tender validity period;


(B) after the offer was declared as successful, the  tenderer (the name of the tenderer) refused to sign the public procurement contract within the tender validity period;


(C) the tenderer submitted an appeal which was rejected by the National Council for Solving Complaints, according to Art. 2781 of the GEO. 34/2006, with subsequent amendments."



	6.2.6. Presentation of the offer:

a) address where the offer shall be submitted 

b) deadline for the submission of the offer 

c) number of copies 

d) manner of presentation

e) modification and withdrawal of the offer  

f) delayed offers

g) rejection of the offer
	a) Ministry of Regional Development and Tourism 

Str. Apolodor nr.17, Latura Nord, sector 5, Bucharest 050741, Romania 

at Registry Desk, tel. +40372111443, public working hours: Monday-Thursday: 08:30-12:00, 13:00-16:45, Friday: 08:30-13:00.
b) Date: 31.01.2011, 13:30 hours
c) 1 original and 1 copy.
d) The offers shall be sent to the address mentioned in point a and within the deadline mentioned at point b in the following way:

· either by post/courier service (with confirmation of receipt) in a sealed envelope indicating the name, surname and address of the sender; 

or by hand delivery, in a sealed envelope indicating the name, surname and address of the sender.

Regardless of the way in which the offers are submitted, on the envelopes it must  be mentioned the following phrase:

„OFFER FOR Services of selection and contracting of experts for the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013”

 NOT TO BE OPENNED UNTIL 31.01.2011, 14:00 hours”
Manner of presentation of the envelope:

The original and the copy shall be enclosed in separate sealed envelopes with adhesive strips. 

Each envelope (original + copy) shall contain in its interior :

· documents for qualification (Forms F.1.1, F.1.2, F.1.3, F.1.4, F.2);

· documents regarding the capacity to perform the professional activities and technical capacity.
The envelopes (original and copy) must be marked with the name and address of the applicant, to allow the return of the offer without being opened, in case the respective offer is declared delayed.

In addition, there shall be submitted an exterior envelope opened head-up to the envelopes containing the offer (original + copy), and it shall contain:

· letter of intent (Form F.3);

· mandate for submitting the offer and participation to the opening session (if the case).

· Form F.5 or other documents proving that the guarantee for participation has been constituted according to point 6.2.5
The documents must be typed, bound separately and shall be numbered and signed on each page by the applicant. 

The applicants have the obligation to bound, number and sign each page of the offer and to attach a list of contents of the documents submitted. 
If the exterior envelope is not marked as mentioned above, the Contracting Authority does not take any responsibility for the misplacement of the offer. 

IN CASE THE QUALIFICATION DOCUMENTS ARE NOT SUBMITTED, THE APPLICANT SHALL BE DESQUALIFIED, the offer being considered as inadequate.

Only candidates who pass the first qualification step will submit financial offers for the second step.

e) The Applicant has the right to withdraw its offer by written request addressed to the Contracting Authority until the deadline and opening hour of the offers. 
The Applicant may modify the content of the offer until the date and hour set for the submission of offers, by sending to the Contracting Authority a request for returning the offer in order to modify it.

The Contracting Authority is not responsible as regards the possibility of the applicant to submit a new offer, modified until the date and hour set in the award documentation.
 f) An offer is considered delayed if it was received after the date and hour set at point b above. 
g) The offer submitted after the date and hour set at point b above shall be rejected during the opening session in accordance with the provisions of article 33, paragraph 3a from the Government Decision no.925/2006, approved with modifications.

	6.2.7. Opening session of the offers
	Date, hour and location of the opening session:

31.01.2011, 14:00 HOURS at the headquarters of the contracting authority from 17th Apolodor Street, North Side, sector 5, Bucharest, Council Room. 

Requirements for attending the opening session: only applicants and persons with a written mandate to represent the applicants shall attend the opening session. 

	7. EVALUATION GRIDS

The applications which do not satisfy the minimum and compulsory requirements from chapter 5 will be considered not compliant 

After the first step will be selected all candidates who have been awarded a minimum score of 65 points for LOT 1 and of 60 points for the remaining LOTs.

For Phase II (evaluation) will submit financial offers only selected candidates in the first phase (selection).
The term of reference are presented indicativly, they are going to be transmitted to all the candidates selected for the second step together with the invitation for participation


	Nr. 

Criteria

Maximum score

1

Technical offer

100 points

1.1

Ability of understanding the specificity of one or more of the following fields: European studies, regional development, spatial planning, public administration, engineering, architecture and urban planning, economics, law or other relevant degrees, ability proved by the activities undertaken and presented in the CV and in Annex 1, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 8 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 8 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 5 years
1.2

Ability of understanding the specificity of one or more participating countries in the Black Sea Programme, ability proved by the activities undertaken and presented in the CV and in Annex 1, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 8 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years until 8 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 5 years 
1.3

Ability to manage cross border cooperation EU funded programmes (such as programming, implementation, monitoring), preferably Structural Funds, INTERREG, Pre-Accession Funds), ability proved by the activities undertaken and presented in the CV and in Annex 1, point c.
30 pct. (S2)
30 pct. for the specific activity in the field for more than 10 years
25 pct. for the specific activity in the field for more than 8 years until 10 years
20 pct. for the specific activity in the field for more than 5 years until 8 years
15 pct. for the specific activity in the field for more than 3 years until 5 years
1.4

Ability to lead a team, ability proved by the activities undertaken and presented in the CV and in Annex 1, point d.

35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years

20 pct. for the specific activity in the field for 5 years 

LOT 1- Head of JTS
LOT 2- Project manager
Nr. 

Criteria

Maximum score

2

Technical offer

100 points

2.1

Ability of understanding the specificity of one or more of the following fields: European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other relevant degrees, ability proved by the activities undertaken and presented in the CV and in Annex 2, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
2.2

Ability of understanding the specificity of Romania/Greece/Bulgaria, ability proved by the activities undertaken and presented in the CV and in Annex 2, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
2.3

Ability of developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 2, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

2.4

Ability to manage/evaluate from technical point of view or as a member of a Selection Committee, projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 2, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  technical point of view

20 pct. for 35-49 projects managed from  technical point of view

15 pct. for 20-34 projects managed from  technical point of view 

10 pct. for 4-19 projects managed from  technical point of view

LOT 3- Project manager
Nr. 

Criteria

Maximum score

3

Technical offer

100 points

3.1

Ability of understanding the specificity of one or more of the following fields: European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other relevant degrees,  ability proved by the activities undertaken and presented in the CV and in Annex 3, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
3.2

Ability of understanding the specificity of Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey, ability proved by the activities undertaken and presented in the CV and in Annex 3, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
3.3

Ability of developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 3, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

3.4

Ability to manage/evaluate from technical point of view or as a member of a Selection Committee, projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 3, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  technical point of view

20 pct. for 35-49 projects managed from  technical point of view

15 pct. for 20-34 projects managed from  technical point of view 

10 pct. for 4-19 projects managed from  technical point of view

LOT 4- Project manager
Nr. 

Criteria

Maximum score

4

Technical offer

100 points

4.1

Ability of understanding the specificity of one or more of the following fields: environmental studies, regional development, engineering, ability proved by the activities undertaken and presented in the CV and in Annex 4, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
4.2

Ability of understanding the specificity of Romania/Greece/Bulgaria, ability proved by the activities undertaken and presented in the CV and in Annex 4, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
4.3

Ability of developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 4, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

4.4

Ability to manage/evaluate from technical point of view or as a member of a Selection Committee, projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 4, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  technical point of view

20 pct. for 35-49 projects managed from  technical point of view

15 pct. for 20-34 projects managed from  technical point of view 

10 pct. for 4-19 projects managed from  technical point of view

LOT 5- Project manager
Nr. 

Criteria

Maximum score

5

Technical offer

100 points

5.1

Ability of understanding the specificity of one or more of the following fields: environmental studies, regional development, engineering, ability proved by the activities undertaken and presented in the CV and in Annex 5, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
5.2

Ability of understanding the specificity of Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey, ability proved by the activities undertaken and presented in the CV and in Annex 5, point b.
15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
5.3

Ability of developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 5, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

5.4

Ability to manage/evaluate from technical point of view or as a member of a Selection Committee, projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 5, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  technical point of view

20 pct. for 35-49 projects managed from  technical point of view

15 pct. for 20-34 projects managed from  technical point of view 

10 pct. for 4-19 projects managed from  technical point of view

LOT 6- Project manager
Nr. 

Criteria

Maximum score

6

Technical offer

100 points

6.1

Ability of understanding the specificity of one or more of the following fields: education, culture, European Studies, ability proved by the activities undertaken and presented in the CV and in Annex 6, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
6.2

Ability of understanding the specificity of Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey, ability proved by the activities undertaken and presented in the CV and in Annex 6, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
6.3

Ability of developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 6, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

6.4

Ability to manage/evaluate from technical point of view or as a member of a Selection Committee, projects submitted under EU funded programmes, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 6, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  technical point of view

20 pct. for 35-49 projects managed from  technical point of view

15 pct. for 20-34 projects managed from  technical point of view 

10 pct. for 4-19 projects managed from  technical point of view

LOT 7- Financial manager

Nr. 

Criteria

Maximum score

7

Technical offer

100 points

7.1

Ability of understanding the specificity of economics or similar field, ability proved by the activities undertaken and presented in the CV and in Annex 7, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
7.2

Ability of understanding the specificity of Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey, ability proved by the activities undertaken and presented in the CV and in Annex 7, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
7.3

Ability to manage from financial point of view projects financed from Structural Funds, INTERREG, Pre-Accession funds for CBC), ability proved by the activities undertaken and presented in the CV and in Annex 7, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

7.4

Ability to manage from financial point of view, projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC), ability proved by the activities undertaken and presented in the CV and in Annex 7, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  financial point of view

20 pct. for 35-49 projects managed from  financial point of view

15 pct. for 20-34 projects managed from  financial point of view 

10 pct. for 4-19 projects managed from  financial point of view

LOT 8- Financial manager

Nr. 

Criteria

Maximum score

8

Technical offer

100 points

8.1

Ability of understanding the specificity of economics or similar field, ability proved by the activities undertaken and presented in the CV and in Annex 8, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 10 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 5 years until 10 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 3 years until 5 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 3 years 
8.2

Ability of understanding the specificity of Romania/Greece/Bulgaria, ability proved by the activities undertaken and presented in the CV and in Annex 8, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 5 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 3 years until 5 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 3 years 
8.3

Ability to manage from financial point of view projects financed from Structural Funds, INTERREG, Pre-Accession funds for CBC), ability proved by the activities undertaken and presented in the CV and in Annex 8, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 10 years
30 pct. for the specific activity in the field for more than 8 years until 10 years
25 pct. for the specific activity in the field for more than 5 years until 8 years
20 pct. for the specific activity in the field for more than 3 years until 5 years

15 pct. for the specific activity in the field for 3 years

8.4

Ability to manage from financial point of view, projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC), ability proved by the activities undertaken and presented in the CV and in Annex 8, point d.
                       30 pct. (S2)
30 pct. for minimum 50 projects managed from  financial point of view

20 pct. for 35-49 projects managed from  financial point of view

15 pct. for 20-34 projects managed from  financial point of view 

10 pct. for 4-19 projects managed from  financial point of view

LOT 9- Communication and information manager

Nr. 

Criteria

Maximum score

9

Technical offer

100 points

9.1

Ability of understanding the specificity of one or more of the following fields: communication and public relations, law, European studies, regional development, political sciences, economics, public administration, ability proved by the activities undertaken and presented in the CV and in Annex 9, point a.

20 pct. (S1)

20 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 8 years
15 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 4 years until 8 years
10 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for more than 2 years until 4 years
5 pct. for the specific activity in the fields of expertise of one of the lots where an expert applies for 2 years 
9.2

Ability of understanding the specificity of Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey, ability proved by the activities undertaken and presented in the CV and in Annex 9, point b.

15 pct. (S2)
15 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 4 years
10 pct. for the specific activity in one or more participating countries in the Black Sea Programme for more than 2 years until 4 years
5 pct. for the specific activity in one or more participating countries in the Black Sea Programme for 2 years 
9.3

Ability of developing and/or implementing communication activities for EU financed programmes/projects, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 9, point c.
35 pct. (S2)
35 pct. for the specific activity in the field for more than 6 years
30 pct. for the specific activity in the field for more than 4 years until 6 years
25 pct. for the specific activity in the field for more than 2 years until 4 years

20 pct. for the specific activity in the field for 2 years

9.4

Ability to develop and/or implement (communication activities for) EU financed programmes/projects, preferably cross border cooperation EU programmes, ability proved by the activities undertaken and presented in the CV and in Annex 9, point d.
                       30 pct. (S2)
30 pct. for 50 or more projects implemented

20 pct. for 35-49 projects implemented

15 pct. for 20-34 projects implemented

10 pct. for 4-19 projects implemented



	8. AWARD CRITERIA

	7.1. Lowest price                                       (

	7.2. Most advantageous economic offer         □


8. AWARD OF THE CONTRACT

Information set in Chapter I – DATA FICHE OF THE PROCUREMENT– section 2.1.4. Information regarding the contract

9. FINANCIAL REQUIREMENTS SET BY THE CONTRACT 

9.1. Adjustment of the price of the contract

          

YES   (    NO    □  

The value of the fees of experts shall not exceed the value per working day presented in the financial offer in EURO (including VAT)..

9.2. Guarantee of good execution of the contract


YES □      NO     (   

CHAPTER II

TERMS OF REFERENCE

FOR THE SELECTION AND CONTRACTING OF EXPERTS WITHIN FOR THE JOINT TECHNICAL SECRETARIAT

1. BACKGROUND

1.1 Information on the Black Sea Basin Joint Operational Programme 2007-2013

The Black Sea Basin Joint Operational Programme 2007-2013 (The Black Sea JOP) is an EU co-financed programme part of the cross-border cooperation component within the new European Neighbourhood and Partnership Instrument (ENPI). The Programme has been approved by European Commission decision C (2008) 7406 of November 27th, 2008.

It involves eight countries, some of them including their whole national territory (Armenia, Georgia and R. Moldova), while some others including those regions closest to the Basin (Bulgaria, Greece, Romania, Turkey and Ukraine). 

The global objective of the programme is to achieve stronger regional partnerships and cooperation. By doing so, the programme aims to contribute to its key wider objective: “a stronger and more sustainable economic and social development of the regions of the Black Sea Basin”.
The Programme aims at financing cross-border cooperation actions focusing on three priorities:

1. Supporting cross border partnerships for economic development based on combined resources 

2. Sharing resources and competencies for environmental protection and conservation

3. Supporting cultural and educational initiatives for the establishment of a common cultural environment in the Basin 

The Black Sea JOP has a budget of 18 million Euro provided by the European Neighbourhood and Partnership Instrument (ENPI), budget available for the participation of the partner countries and the member states.  The indicative allocation of IPA (The Instrument for Pre-Accession Assistance) funds to finance the participation of Turkey (as a candidate country running accession negotiations with the European Union) to the programme is 1 million Euros per year. Co-financing by participating countries amounts to 10 % of the European Union’s contribution to the Programme, with the exeption of the Technical Assistence component.
Joint Managing Authority (JMA) of the Black Sea Basin Joint Operational Programme 2007-2013 is the Ministry of Regional Development and Tourism in Bucharest.The JMA is responsible for managing and implementing the operational programme.
Joint Monitoring Committee (JMC): supervises and monitors the programme implementation and is responsible for the approval of project proposals, as assessed by the Selection Committee (SC);
National Info Points (NIP): provide information to potential beneficiaries in their own countries on the planned activities under the programme

Audit Authority (AA): carries out the annual financial audit on the expenditure and accounts of the JMA. For IPA funds in Turkey, the designated Audit Authority carries out the audit of the Operating Structure;

National Authorities (NA): are counterparts of the JMA in the programme preparation period, in the framework of which they are responsible for the coordination of the programming process in their respective countries, the participation in JMC meetings, and proposing candidates for membership of the SC to the JMC for approval. The JMA and the NAs from Bulgaria and Greece will conclude a memorandum of understanding for the recovery of unduly spent funds. In the partner countries, the NA will sign the Financing Agreement (FA) with the EC. In Turkey the Operating Structure will play the role of NA.

Central Finance and Contracts Unit (CFCU) in Turkey: acts as contracting authority for Turkish partners participating in joint projects, with contribution from IPA funds.
Joint Technical Secretariat (JTS): assists the JMA and the JMC in carrying out their respective duties. The JTS is established in Bucharest within the Ministry of Regional Development and Tourism. The JTS is organized in 3 units: the management and project monitoring unit, the financial mangement unit and the comunication and information unit.
The JTS will have one head of JTS, 5 project managers, 2 financial managers and one comunication and information manager.

The tasks of JTS:

· Assists the SC and JMC in carrying out their respective duties;
· Carries out information and publicity activities to support project generation (creation and maintenance of a web-site, organization of workshops and seminars, etc.);

· Acts as secretariat of the SC and JMC, i.e. organize the meetings, draft the minutes, prepare, implement and follow up decisions, subject to approval from the JMA;

· Launches calls for project proposals in accordance with the decisions of the JMC and under the coordination of the JMA: prepare application documents (application forms and guidelines for applicants), inform and advise applicants, receive and register project applications (A prior opinion cannot be given on the eligibility of an applicant, a partner, an action or specific activities);

· Prepares documentation related to the SC and JMC meetings, carries out administrative and eligibility checks of project applications, prepares requests for clarification and drafts Opening Session reports;

· Monitors progress, including financial progress, made by funded projects by checking financial and activity reports and carrying out on-the-spot visits if necessary;

· Manages the programme/project implementation by putting data in MIS-ETC, in order to generate quantitative and qualitative information for project monitoring;

· Assists the JMA in the financial management of the projects. In particular, it will check the technical, financial and verification reports received from the projects;

· Ensures dissemination of project results and best cooperation practices (programme newsletter, Beneficiary meetings, etc.); 

· Establishes close links and regular information flows with the NAs and NIPs;

· Co-operates with organisations, institutions and networks relevant to the achievement of the objectives of the programme.

More information is available on the Programme’s website www.blacksea-cbc.net, and on the website of the Ministry of Regional Development and Tourism www.mdrt.ro.

1.2 The object of the public procurement procedure

The Ministry of Regional Development and Tourism, acting as Joint Managing Authority for the Black Sea Basin JOP is launching the public procurement procedure for identifying and selecting several qualified and experienced experts in order to ensure the functioning of the Joint Technical Secretariat of the Programme.

The public procurement procedure is undertaken in accordinance with the Emergency Government Ordinance no.34/2006, with subsequent modifications. By this public procurement procedure, the JMA intends to aquire services of experts which have the necesary capacity and abilities to undertake the tasks of the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013.  In order to be eligible, the applicants have to comply with the criteria listed in Section 5 and 6 that also contain other important details related to the tasks to be performed.
2. THE OBJECTIVE AND PURPOSE

2.1 The General Objective of the contracts 

The general objective of the contracts signed with the experts from the JTS is to support the authorities involved in the management and implementation of the Black Sea Basin JOP. 

2.2. Purpose of the Contracts and Estimated Results

The purpose of the contracts is to:

a) Ensure the necessary resources for the establishment of the JTS; 

b) Ensure the functioning of the JTS to assist the JMA in the daily management of the operations of the programme;

c) Provide support to the functioning of the programme’s other steering bodies (Joint Monitoring Committee, Selection Committee etc);

d) Ensure awareness about the programme’s funding possibilities and the launch of calls for proposals;

e) Facilitate the generation of projects and the creation of partnerships among eligible partners in the programme area;

f) Provide support to the organization of project selection procedures;

g) Provide support to projects’ implementation;

h) Ensure the monitoring of projects’ implementation;

Estimated results:

· Calls for project proposals launched in accordance with the decisions of the JMC and under the coordination of the JMA: application documents prepared (application forms and guidelines for applicants), applicants informed and advised, project applications received and registered; 

· Information and publicity activities to support project generation (maintenance of a web-site, organization of workshops and seminars, etc.) carried out;

· Support to the project selection process ensured: registration of proposals, administrative and eligibility checks of project applications carried out, requests for clarification and evaluation reports prepared;

· Support to the JMA in the preparation of the grant contracts and addenda ensured;

· Secretariat function of the Selection Committee (SC)  and Joint Monitoring Committee (JMC) ensured i.e. organize the meetings, draft the minutes, prepare, implement and follow up decisions, subject to approval from the JMA);

· Selection Committee (SC) and Joint Monitoring Committee (JMC) assisted in carrying out their respective duties;

· JMA assisted in the financial management of the projects; technical, financial and verification reports of  projects checked;

· Technical and financial progress of funded projects monitored by financial and activity reports checks, and on-the-spot visits carried out (where necessary);

· Support to project implementation delivered;

· Requests for payment checked;

· Data collected and introduced in the MIS-ETC for the monitoring of the programme implementation, quantitative and qualitative information for project monitoring generated;

· Support to the JMA for the preparation of annual implementation reports ensured;

· Implementation of the communication plan ensured;

· Dissemination of project results and best cooperation practices (programme newsletter, Beneficiary meetings, etc.) ensured;

· Close links and regular information flows with the NAs and NIP established;

Co-operation with organisations, institutions and networks relevant to the achievement of the objectives of the programme ensured;

2.3 The beneficiary of the contract

The Ministry of Regional Development and Tourism, acting as Joint Managing Authority of the Black Sea Basin Joint Operational Programme 2007-2013

3. DESCRIPTION OF EXPERTS TASKS

HEAD OF JTS

The Head of JTS bears the overall responsibility for the work of the JTS. He/she ensures that all the tasks delegated by the JMA to the JTS are completed in due time and the performance of the JTS staff is of high quality, and supervises that the work of JTS is in line with all relevant regulations and JOP Black Sea 2007-2013 procedures.

► Tasks

· Responsible for the daily work of the JTS and its staff;
· Responsible for supporting the JMA in the operational and financial implementation of the programme; 
· Responsible for the coordination of the preparation of calls for proposals (in cooperation with the JMA and JMC members);

· Responsible for the coordination and participation to the preparation, continuous evaluation and update of the Applicants’ Package;

· Responsible for programme marketing and public relations (coordination of events, forums, seminars, conferences etc);

· Responsible for the preparation of thematic reports on progress of the projects achieved;

· Responsible for the coordination of elaboration of programme’s annual implementation report;

· Responsible for the preparation of statistics and monitoring figures at Programme level for the Joint Monitoring Committee, the European Commission, and for the implementation of their respective recommendations;

· Responsible for the updated flow of information among the NIPs.
PROJECT MANAGERS

The Project Managers are responsible for projects development, applications development, assessment procedure, project monitoring, project changes and project closure. 

► Tasks

· Responsible for providing support to project preparation and application (participation to info days, workshops, helpdesk to potential applicants during the application phase);
· Responsible for the preparation, continuous evaluation and update of the Applicants’ Pack;
· Responsible for participating in the assessment of applications;

· Responsible for project monitoring, project changes and project closure;
· Responsible for providing support to Beneficiaries in the use of PRAG rules on secondary procurement;
· Responsible for monitoring site-visits necessary to check projects’ progress towards their objectives;
· Responsible to act as advisor for the selected projects and beneficiaries;

· Responsible for participating at project seminars, conferences and other events;
· Responsible for contributing to Beneficiaries’ seminars concerning technical matters;

· Responsible for preparing statistics and monitoring figures at project level considering programme’s indicators;

· Responsible for the elaboration of the annual implementation report to be submitted to the Joint Managing Authority, Joint Monitoring Committee, and the European Commission;

· Responsible for preparing thematic reports on progress projects achieved; 

· Responsible for introducing data related to the projects in the monitoring system of the programme.

FINANCIAL MANAGERS

The Financial Managers will be responsible for managing programme finances.

► Tasks 

· Responsible for supporting applicants and project partners by providing advice and information on contracting, implementation, reporting , eligibility of expenditure and budgetary issues;
· Responsible for participating in the assessment of applications;

· Continuous monitoring of project implementation (e.g. by reviewing and analysing financial and progress reports), providing solutions to practical problems (advice Beneficiaries if financial progress is off-schedule, if budget reallocations or modifications become necessary, etc).

· Responsible for verifying and reviewing financial reports submitted by all projects with the payment claims;

· Participate in the development of the audit trail as well as financial implementation guidelines (e.g. definition of internal rules for the review of financial progress);

· Keeps evidence of the amounts unduly paid to be recovered;

· Responsible for introducing relevant data into the programme monitoring system, in order to allow financial monitoring at programme level;

· Responsible for the elaboration of the financial section of the annual implementation report to be submitted to the Joint Managing Authority, Joint Monitoring Committee, and the European Commission;

· Responsible for the development of procedures and manuals for financial project management;

INFORMATION AND COMMUNICATION MANAGER

The information and communication manager is responsible for the efficient implementation of information and communication activities of the programme, providing advice on visibility and communication related requirements to potential applicants and project partners and ensuring smooth working of all IT applications, databases and programmes used by JTS staff in monitoring JOP Black Sea 2007-2013. 

► Tasks

· Responsible for the implementation of Information and Communication activities delegated to the JTS;

· Responsible for proposing  information and publicity measures to be carried out and the means of communication used;

· Responsible for proposing amendments to the communication plan;

· Responsible for providing support and advice to JOP project potential applicants during the application phase (e.g. on appropriate partnerships, technical and financial issues); 
· Responsible for planning, organization and participation to info days, workshops, seminars and conferences as appropriate;

· Responsible for updating the Programme web site, and development of promotion and information materials(newsletter,  programme flyers, project books etc);
· Responsible for informing the Participating Countries on the updates of the programme web site, and sharing the relevant documents to be published in the PCs;

· Responsible for drafting and coordinating the launch of public call for proposals;
· Responsible for maintaining relations with selected service Providers (day-to-day co-operation with regard to the progress of contracted tasks;
· Responsible for providing advise to the Beneficiaries and other programme actors on opportunities and obligations for visibility measures; 

· Responsible for preparing statistics and monitor figures regarding the implementation of the information and communication plan at the JTS level for the Joint Managing Authority;
· Responsible for preparing quarterly reports for the JMA regarding the communication activities carried out and those scheduled  for the next three months;
· Responsible for providing information to the annual report regarding information and publicity measures carried out by the JTS (including branch offices) and beneficiaries; 

· Responsible for providing information to the final implementation report regarding the results of the info and publicity measures in terms of visibility and awareness and achievements;

· Responsible for press and media contacts; 

· Responsible for ensuring that all publications or operations realized by the JTS are in compliance with the EU-regulations;

· Responsible for ensuring the proofreading of the communication-related documentation;
· Responsible for the management of Database according to the needs of the users in the JTS;
· Responsible for ensuring the proper functioning of JOP’s applications (electronic registration, databases, IT monitoring system, MIS-ETC and others).

4. LOCATION AND DURATION OF THE MPLEMENTATION PERIOD OF THE CONTRACTS

· Location

The Joint Technical Secreatriat is established within the Ministry of Regional Development and Tourism, in Bucharest, Romania. The activities of the JTS will be carried out in Bucharest, at the headquarters, as well as in the elligible area of the Programme. The travel expenses (transport, accomodation and per diem) outside Bucharest will be supported by the Contracting Authority, not being under the rules of the present terms of reference 
· Date of starting the activities

It is expected that the experts shall start their activity immediately after the signature of the contract.

· Duration of the contracts

The contracts are valid for 2 yearsThe calander of the activities:

	Year 1
	Semester 1

(2011, first 6 months)
	Semester 2 

(2011, last 6 months)

	Activity
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Recruitment of JTS experts
	
	
	
	
	
	
	
	
	
	
	
	

	Establishment of the JTS office
	
	
	
	
	
	
	
	
	
	
	
	

	Training of JTS experts
	
	
	
	
	
	
	
	
	
	
	
	

	Approval of JTS working procedures
	
	
	
	
	
	
	
	
	
	
	
	

	Training seminar for Beneficiaries and partners on project implementation -1st  call
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation Workshops for potential applicants and partners, and other project generation activities -2ndcall
	
	
	
	
	
	
	
	
	
	
	
	

	Support to JMA for the preparation of guidelines for evaluation and set up of SC-2nd call
	
	
	
	
	
	
	
	
	
	
	
	

	Support to JMA for the preparation of the annual implementation report
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting-approval of programme annual implementation report
	
	
	
	
	
	
	
	
	
	
	
	

	Issue of the programme’s 4th Newsletter
	
	
	
	
	
	
	
	
	
	
	
	

	Additional training seminar for Beneficiaries and partners on project implementation
	
	
	
	
	
	
	
	
	
	
	
	

	Administrative and eligibility check of project proposals within the Second Call
	
	
	
	
	
	
	
	
	
	
	
	

	SC meeting to approve the administrative and eligibility check report
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting  to approve the administrative and eligibility check report
	
	
	
	
	
	
	
	
	
	
	
	

	Technical and financial evaluation of the projects
	
	
	
	
	
	
	
	
	
	
	
	

	SC meeting to approve the technical and financial report
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting  to approve the technical and financial report-2nd call, 2012 work plan of the programme, communication plan, TA budget
	
	
	
	
	
	
	
	
	
	
	
	

	Annual conference- results from the previous year
	
	
	
	
	
	
	
	
	
	
	
	

	Project management and monitoring
	
	
	
	
	
	
	
	
	
	
	
	

	On the spot check to the projects
	
	
	
	
	
	
	
	
	
	
	
	

	Issue of the programme’s 5th Newsletter
	
	
	
	
	
	
	
	
	
	
	
	

	Year 2
	Semester 1 

(2012 first 6 months)
	Semester 2 

(2012 last 6 months)

	Activity
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Support to the JMA for contracting of projects selected- 2nd call
	
	
	
	
	
	
	
	
	
	
	
	

	Training seminar for Beneficiaries and partners on project implementation -2nd call
	
	
	
	
	
	
	
	
	
	
	
	

	Support to the JMA for preparing the Application Package for the 3rd call for proposals
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting to approve Application Package for the 3rd call for proposals
	
	
	
	
	
	
	
	
	
	
	
	

	Support to JMA for the preparation of the annual implementation report
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting-approval of annual implementation report, launch of the 3rd call 
	
	
	
	
	
	
	
	
	
	
	
	

	Issue of the programme’s 6th Newsletter
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation Workshops for potential applicants and other project generation activities
	
	
	
	
	
	
	
	
	
	
	
	

	Administrative and eligibility check of project proposals within the 3rd call 
	
	
	
	
	
	
	
	
	
	
	
	

	SC meeting to approve the administrative and eligibility check report
	
	
	
	
	
	
	
	
	
	
	
	

	JMC meeting  to approve the 2013 work plan of the programme, communication plan, TA budget
	
	
	
	
	
	
	
	
	
	
	
	

	Annual conference- results from the previous year
	
	
	
	
	
	
	
	
	
	
	
	

	On the spot check to the projects
	
	
	
	
	
	
	
	
	
	
	
	

	Project management and monitoring 
	
	
	
	
	
	
	
	
	
	
	
	

	Newsletter Issue of the programme’s 7th
	
	
	
	
	
	
	
	
	
	
	
	


5. COMPULSORY AND ELIMINATORY REQUIREMENTS

· The necessary number of experts per category and the working days per expert

	Type of experts
	Number
	Working days
	Total number of Working days

	Head of JTS
	1
	418
	418

	Project manager 1
	1
	418
	418

	Project manager 2
	1
	418
	418

	Project manager 3
	1
	418
	418

	Project manager 4
	1
	418
	418

	Project manager 5
	1
	418
	418

	Financial manager 1
	1
	418
	418

	Financial manager 2
	1
	418
	418

	Communication and information manager
	1
	418
	418

	TOTAL
	9
	 
	3,762


· The required profile (education, experience, references and lots)

Applicants (physical persons, authorized physical persons, legal person) must fulfil the following compulsory requirements:

· be citizen of / registered in one of the following countries – only in case of authorized physical persons: EU member states, EEA countries (Iceland, Liechtenstein, Norway); ENPI countries (Algeria, Armenia, Azerbaijan, Belarus, Egypt, Georgia, Israel, Jordan, Lebanon, Libya, Moldova, Morocco, Palestinian Authority of West Bank, Gaza Strip, Russian Federation, Syria, Tunisia, Ukraine); IPA countries (Albania, Bosnia, Croatia, Former Republic of Macedonia, Montenegro, Serbia, Kosovo, Turkey). 

· have a university degree or equivalent qualification relevant for the lot(s) where they apply; 

· Be fluent in English, capacity proved through studies and activities previously undertaken and in one of the working languages of the Programme area (more constitutes an advantage); 

· have a good knowledge of Project Cycle Management and Logical Framework approach, proved through studies and/or activities previously undertaken;

· be computer literate (Microsoft Office, Microsoft Project Management, Internet), proved through studies and/or activities previously undertaken. 
Specific:

Lot 1- Head of JTS

· University degree (European studies, regional development, spatial planning, public administration, engineering, architecture and urban planning, economics, law or other relevant degrees);

· Relevant experience for at least 3 years in the management of cross border cooperation EU funded programmes, (such as programming, implementation, monitoring), preferably Structural Funds, INTERREG, Pre-Accession Funds;
· Relevant professional experience in the Black Sea Basin JOP participating countries (minimum 5 years);
· At least 5 years of experience in team leading;

· Fluent in spoken and written English and in one language of the programme area (more is an advantage);

Lot 2 -Project manager
· University degree (European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 3 -Project manager
· University degree (European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration, other);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

 Lot 4 -Project manager

· University degree (environmental studies, regional development, engineering);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 5 -Project manager
· University degree (environmental studies, regional development, engineering);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in the Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 6 -Project manager

· University degree (culture, education and European studies,);
· At least 3 years of experience in EU financed projects’/ projects’ management and implementation, preferably in cross border cooperation EU programs;
· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 7 – Financial Manager

· University degree (economics or similar field);
· At least 3 years of experience in the financial management of cross border cooperation EU funded projects (preferably Structural Funds, INTERREG, Pre-Accession Funds for CBC);
· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 3 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language;

Lot 8 – Financial Manager

· University degree (economics or similar field);
· At least 3 years of experience in the financial management of cross border cooperation EU funded projects (preferably Structural Funds, INTERREG, Pre-Accession Funds for CBC);
· Relevant professional experience in the Romania/Greece/Bulgaria (minimum 3 years);
· Fluent in spoken and written English and in Romanian/Greek/Bulgarian language;

Lot 9 - Communication and Information Manager

· University degree (communication and public relations, law, European studies, regional development, political sciences, economics, public administration);
· At least 2 years of experience in EU financed projects’/programs’ management and implementation, preferably in cross border cooperation EU programs (experience with information and communication activities in the context of cross border cooperation EU programs represents an advantage);

· Relevant professional experience in Ukraine/ Republic of Moldova/Georgia/Armenia/Turkey (minimum 2 years);
· Fluent in spoken and written English and in Ukrainian/National language of Republic of Moldova/Georgian/Armenian/Turkish language.

· Working language: the working language is English.
6. ELABORATION AND SUBMITION OF THE OFFER
Interested applicants shall submit the following documents for each of the lots for which they apply:

· Detailed CV in English (EU format);(it is accepted the European format that can be downloaded from:http://europass.cedefop.europa.eu/europass/home/hornav/Downloads/EuropassCV/CVTemplate.csp); 

· One page cover letter in English (Form F.3) (briefly describing appropriate experience, fields of expertise, qualifications, skills and motivation);

· Copies of diplomas, certificates, references proving the experience and knowledge in the one of the fields of professional expertise relevant for the lot(s) where they apply, as well as other documents considered as relevant, like proof of language skills, etc. (if the document doesn’t include an English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the subsequent contract);
· Declaration of Exclusivity and Availability signed (Form F.1.4) with the following purpose: The expert declares he/she is available, capable and wishes to work for the whole period(s) foreseen in order to achieve the tasks described in the present terms of reference.
· A copy of valid ID or passport (if the document doesn’t include the English version, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the subsequent contract);

· The Annex 1: LOT 1 Head of JTS, Annex 2: LOT 2 Project Manager, Annex 3: LOT 3 Project Manager, Annex 4: LOT 4 Project Manager, Annex 5: LOT 5 Project Manager, Annex 6: LOT 6 Project Manage, Annex 7: LOT 7 Financial Manager, Annex 8: LOT 8 Financial Manager. Annex 9: LOT 9 Information and Communication Manager, completed in English, for the corresponding LOT/LOTs where they apply;

· Completed qualification forms: F.1.1, F.1.2, F.1.3, F.1.4 and F.2;

· Letters of recommendations from employers and for the experience described in the CV, if possible (if the document is not in English, it should be submitted as unofficial translation into English; official translation into English certified as true by an authorised translation agency will be required before the signature of the services  contract).

· The financial offer
- must be presented in EURO, with and without VAT, and must incude the following information (using the model of Budget presented in Annex 11 of the present Terms of reference). The electronic version of this document can be downloaded from the Programmes website www.blacksea-cbc.net)

In order to complete Annex 11:

· introduce the fee rate for the category of expert for which you are applying in the first sheet  (Detailed budget);

· introduce the estimated number of working days for the category of expert for which you are applying, necessary for implementing the activities/tasks, in the sheet Working Days.

The financial offer shall be submitted in a separate envelope in hard copy and on a CD ROM. In case of discrepances between the hard copy and the electronic version, the hard copy shall be taken into consideration.
7. REMUNERATION

The exact value of the remuneration shall be established by signing a contract of services with each expert, based on the price offered.

The fee rates of the experts will include „administrative costs”, such as the realocation or repatriation costs of the experts (including the flights to and from the orgin country with the ocassion of mobilization and demobilization), accomodation, leave, medical inssurance.

The fee rates of the experts cannot exceed the working day value of 205 Euro for Lot 1 and 160 Euro for the other Lots (including VAT).

No equipment shall be aquired in the name of the Contracting Authority as part of these contracts or transfered to the Contracting Authority at the closure of the contract.

Any equipment needed for undergoing these contracts shall be aquired by the Contracting Authority through a different public procurement procedure.

The payment of the remuneration will be made based on monthly time sheets and activity reports aproved by the Contracting Authority.
8. CONFLICT OF INTERESTS

To ensure the independence of the experts selected to work in the JTS, the experts will sign a declaration certifying that they are not in conflict of interest at the time of submitting the offer and   and they undertake to inform the Contracting Authority of any situation of conflict of interest, even potential, while carrying out their duties for which they have been contracted. 

In general, the quality of expert is incompatible with being:

· Consultant for the preparation of projects submitted in call for proposals.

· Employee/provider of services for an applicant/partner that submitted an application during the lauched call for proposals.

Also, the role of expert is incompatible with a person that:

· was involved in writing a project proposal – or project/study related with the grant application form - which is going to be evaluated within the call for proposals for which it worked;

· is holding  shares of the consultancy company which wrote the proposal to be evaluated, or shares of the applicant and/or his partners;

· is member of the management board or steering committee of the consultancy company which wrote the proposal to be evaluated, or of the management board or steering committee of the applicant and/or his partners;

· is husband/wife, relative or in-law relative, including the fourth degree, of people who are  members of the management board or steering committee or hold shares of the applicant and/or his partners; 

· is husband/wife, relative or in-law relative, including the fourth degree, of people who occupies management positions within the authorities playing the role of applicant or partners, or of people who are members of the team which implements the project.

9. CONFIDENTIALITY AND IMPARTIALITY

The JTS’s experts must respect the complete confidentiality of the information and documents brought to their attention during the implementation of the services contract. Each expert shall sign a “Declaration of Impartiality and Confidentiality” before the conclusion of the contract.

Failing to declare a conflict of interest or failing to respect the confidentiality and impartiality during the implementation of the contract may lead to the cancelling of the service contract. Also, the respective expert will bear any other consequences and sanctions provided by the legislation or by the above mentioned contracts.

In cases where, after the conclusion of the service contract, an expert is found to be in conflict of interest, the service contract is cancelled.

CHAPTER III

FORMS

Chapter III contains the forms destined, on one hand, to facilitate the elaboration and submission of the offer and of the documents that accompany it, and on the other hand, to allow the Selection Commission to evaluate quickly and correctly all submitted offers.

Each candidate/applicant that participates to the award procedure of the framework agreement for the public procurement has the obligation to submit the forms foreseen in this chapter, filled in accordingly and signed.

Form F1.1

         Applicant

  ____________________

            (name)

DECLARATION REGARDING ELIGIBILITY 1

I, the undersigned_____________________, residing in _____________________, 

                        (name of the applicant)                   (address of the applicant)

declare on own responsibility, under the sanction of exclusion from the procedure and the sanctions applied to actions of false in public documents, that I do not find myself in the situation foreseen by article 180 of the Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of services, meaning that in the last 5 years I have not been convicted by final decision of a judicial court for participating in activities of a criminal organization, for corruption, fraud and/or money laundry.   

In addition, I declare that I do not participate in the present procurement procedure in two or more associations of economic operators, I do not submit application/individual offer and another application/common offer
, and I do not submit an individual offer being nominated as subcontractor in another offer.  

 I, the undersigned, declare that the information provided is complete and correct and I understand that the contracting authority has the right to request, with the scope to verify and confirm the content of the declarations, any additional documents.

The present declaration is valid until
 _________________________.

                               (Specify the date of expiration of the period of validity of the offer)

Date _____/_____/_____

Applicant,

_________________

(signature)

Form F1.2.

            Applicant

  _____________________

                 (name)

DECLARATION

of not falling under the cases foreseen  under  article 181 of the Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of public works, and  contracts of concession of services

I, the undersigned, ______________________, as applicant in the procedure of 

                   (name of the applicant)

open call for the procurement of “Services of selection and contracting of experts for the 

Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013”, CPV 71319000-7- Expertise services, organized by the Romanian Ministry of Regional Development and Tourism, declare on own responsibility that at the date _____/_____/_____.                                                                

(specify the date):
a) I have fulfilled my obligations regarding the payment of taxes and social contributions to the budgets comprised by the local and state budgets, in accordance with the legal provisions valid in Romania or in the country where I reside until the date _____/_____/_____.

                                              (specify the date)

b) in the last 2 years I have fulfilled / I have not fulfilled in a sound way my contractual obligations, from reasons ascribable to me, which led to or shall lead to produce serious damages to the beneficiaries of the contract. 

c)  I have not been convicted, in the last 3 years, by final decision of a judicial court, of an action that infringed the professional ethics code or for committing an error in my professional work

(please choose the correct option)

I, the undersigned, declare that the information provided is complete and correct and I understand that the contracting authority has the right to request, with the scope to verify and confirm the content of the declarations, any additional documents.

I understand that if this declaration does not reflect the reality I am liable for breaching the provisions of penal code legislation regarding the false declarations.

Date _____/_____/_____
Applicant,

______________________
 (signature)

Form F1. 3. 

     Applicant

  _____________________

          (name)

CERTIFICATE
for tender participation with independent offer 
I. I/we the undersigned ..................., representative / legal representative / of .................  enterprise / association will participate in the tender organized by …………. acting as   contracting authority, with no ................. ................., from …….
hereby certify that the information contained is true and complete in all respects.


II. I/we hereby certify, on behalf of ........................, the following:


    1. I have read and understood the content of this certificate;


    2. I agree / consent to my/our disqualification from public procurement procedure in which the stated conditions prove to be untrue and / or incomplete in any respect;


    3. Each signature on this document is of the person designated to submit the tender offer, including the terms contained in the offer;


    4. Under this certificate, competitor shall mean any person or entity other than the Applicant in whose name this certificate is formulated, who is participating in the same procurement procedure or could participate fulfilling the  conditions for participation;


    5. The offer presented was designed and formulated independently of any competitor, without any consultation, communication, understandings or arrangements with them;


    6. The offer submitted does not contain elements derived from agreements between competitors regarding the prices / rates, their calculation methods / formulas, from the intention to participate or not to the present procedure or the intention to include in the tender items, by their nature not related to the subject of this procedure;


    7. The offer submitted does not contain elements derived from agreements between competitors in terms of quality, quantity, particular specifications of products or services;


    8. The details presented in the offer were not communicated, directly or indirectly to any competitor before the official date of public opening of the offers, announced by the contractor.

III. Under the penalties described by the law in force, declares / declare that those recorded in this certificate are true and entirely in conformity with reality.


Provider, 

Date_____/_____/_____


Representative / Legal Representative
                             

(Signatures)
Form F1.4

DECLARATION OF EXCLUSIVITY AND AVAILABILITY

Ref……………………

I, the undersigned, hereby declare that I agree to participate exclusively with the tenderer < tenderer name > in the above-mentioned service tender procedure. 

I further declare that I am able and willing to work for the period(s) foreseen for the position for which my CV has been included in the event that this tender is successful, namely:

	From
	To
	Availability

	< start of period 1 >
	< end of period 1 >
	< full time/part time >

	< start of period 2 >
	< end of period 2 >
	< full time/part time >

	< etc >
	
	

	
	
	


I confirm that I will not be engaged as key expert in another EU/EDF-funded project or any other professional activity incompatible in terms of capacity and timing with the above. 

By making this declaration, I understand that I am not allowed to present myself as a candidate to any other tenderer submitting a tender to this tender procedure.  I am fully aware that if I do so, I will be excluded from this tender procedure, the tenders will be rejected, and I may also be subject to exclusion from other tender procedures and contracts funded by the EU/EDF.

Furthermore, should this tender be successful, I am fully aware that if I am not available at the expected start date of my services for reasons other than ill-health or force majeure, the tenderer may be subject to exclusion from other tender procedures and contracts funded by the EU/EDF and that the notification of award of contract to the tenderer may be rendered null and void.

In addition, I declare that I am not in a situation of conflict of interest and commit myself to inform the Contracting Authority of any change in my situation.

	Name
	

	Signature
	

	Date
	


Form F2

         Applicant

________________________

(name)

GENERAL INFORMATION

1. Name of the applicant: ______________________

2. Personal Identification Number
/Fiscal code
: _________________

3. Address: ______________________

4. Phone: ______________________

    Fax (if available): ______________________

    E-mail: ______________________

5. Certificate of registration/Authorization ________________________________

   (if the case, number, date and location of the registration) 
6. Object of activity per domains (only for authorized physical persons
): ________________________________________

 (in accordance with the provisions of the registration act)

Applicant,

_____________________

(signature)

Form F. 3
Applicant

Registered at the contracting authority headquarters 

___________________

         No. _________ / __ . __ . 2011
        

          (name)

LETTER OF INTENT

To the Ministry of Regional Development and Tourism, Bucharest, Romania

Following your invitation to apply in the award procedure of a framework agreement “Services of selection and contracting of experts for the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013”, I__________________________ submit the following:
  

                          (name of the applicant)



the sealed package, marked, containing, in original and in one copy: offer for: “Services of selection and contracting of experts for the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013”.

I hope that my offer is compliant and satisfy your requirements. 
Date _____/_____/_____

Sincerely yours,

Applicant,

___________________

(signature)

Form F 5  
Guarantee for Participation

To be transferred on paper with the header of the financial institution providing the guarantee
LETTER OF GUARANTEE FOR PARTICIPATION

To: Ministry of Regional Development and Tourism
Str. Apolodor No.17, North side
Bucharest, sector 5, postal code 050 741
ROMANIA


Subject : No Guarantee___________________________

Financial guarantee for participation in the tender procedure for awarding the public procurement contract " Services of selection and contracting of experts for the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013 "

We, the undersigned (name of financial institution), having the headquarters in (the address of social headquarter of the financial institution), are committed unconditionally and irrevocably to the Ministry of Regional Development and Tourism, as  Contracting Authority to pay the amount of ... ... ... ... ... .. Lei
, corresponding to the guarantee for participation (name of the tenderer) with a tender for the award procedure for the contract mentioned above.


"The payment shall be made in Lei, in the account specified by the Contracting Authority, without objection of any kind, at the first written request (sent by registered mail with return receipt) and without  having the obligation to provide any reasons for the respective request, under the condition that the Contracting Authority  specifies that the amount claimed is due to the existence of one or more of the following situations:

(A) the tenderer (name of the tenderer) withdrew its offer  within the tender validity period;


(B) after the offer is declared as successful, the  tenderer (the name of the tenderer) refused to sign the public procurement contract within the tender validity period;


(C) the tenderer submitted an appeal and was rejected by the National Council for Solving Complaints, according to Art. 2781 of the  GEO. 34/2006, with subsequent amendments."


We commit ourselves not to delay any payment.


This guarantee shall enter into force on the day the tenderer (name of the tenderer) submited its offer and  shall be valid until ..............


The law applicable to this guarantee is the law of the state where the financial institution is registered. Any dispute related to this guarantee shall be referred to the courts in Romania.

Name: _______________________ Position: _______________________

Signature
: _________________ Date: _________________________
CHAPTER IV: ANNEXES

Annex 1: LOT 1 Head of JTS
a: Ability of understanding the specificity of one or more of the fields: European studies, regional development, spatial planning, public administration, engineering, architecture and urban planning, economics, law or other relevant degrees
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


b: Relevant professional experience in the Black Sea participating countries 
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


c: Experience in the management of cross border cooperation EU funded programmes (such as programming, implementation, monitoring), preferably Structural Funds, INTERREG, Pre-Accession Funds)

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


d: Experience in team leading

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


Annex 2: LOT 2 Project manager
a: Ability of understanding the specificity of one or more of the fields: European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration or other relevant degrees
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Romania/Greece/Bulgaria
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the management/evaluation from technical point of view or as a member of a Selection Committee, of projects submitted under EU funded programmes, preferably cross border cooperation EU programmes

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 3: LOT 3 Project manager
a: Ability of understanding the specificity of one or more of the fields: European studies, regional development, political sciences, law, engineering, architecture and urban planning, economics, public administration or other relevant degrees
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the management/evaluation from technical point of view or as a member of a Selection Committee, of projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 4: LOT 4 Project manager

a: Ability of understanding the specificity of one or more of the fields: environmental studies, regional development, engineering
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Romania/Greece/Bulgaria
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the management/evaluation from technical point of view or as a member of a Selection Committee, of projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 5: LOT 5 Project manager
a: Ability of understanding the specificity of one or more of the fields: environmental studies, regional development, engineering
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the management/evaluation from technical point of view or as a member of a Selection Committee, of projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 6: LOT 6 Project manager
a: Ability of understanding the specificity of one or more of the fields: education, culture, European Studies
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in developing, evaluating and/or implementing projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the management/evaluation from technical point of view or as a member of a Selection Committee, of projects submitted under EU funded programmes, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 7: LOT 7 Financial managers

a: Ability of understanding the specificity of one or more of the fields of expertise of the LOT (economics or similar field)

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in financial management of projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC)
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the financial management of projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 8: LOT 8 Financial managers

a: Ability of understanding the specificity of one or more of the fields of expertise of the LOT (economics or similar field)

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


b: Relevant professional experience in Romania/Greece/Bulgaria

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


c: Experience in financial management of projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC)
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


d: Experience in the financial management of projects submitted under cross border cooperation EU funded programmes (preferably Structural Funds, INTERREG, Pre-Accession funds for CBC
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


Annex 9: LOT 9 Communication and Information manager

a: Ability of understanding the specificity of one or more of the fields: communication and public relations, law, European studies, regional development, political sciences, economics, public administration

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	

	
	
	
	
	
	


b: Relevant professional experience in Ukraine/ Republic of Moldova/ Georgia/ Armenia/ Turkey
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


c: Experience in developing and/or implementing communication activities for EU financed programmes/projects, preferably cross border cooperation EU programmes
	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From (dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


d: Experience in developing and/or implementing (communication activities for) EU financed programmes/projects, preferably cross border cooperation EU programmes

	No.
	Period
	Name of employer
	Job
	Responsibilities 

	
	From 

(dd/mm/yy)
	To

(dd/mm/yy)
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	….
	
	
	
	
	


ANNEX 10

SERVICES CONTRACT 

Indicative model 

SERVICES CONTRACT
M.R.D.T, no. …………………………..

1. PREAMBLE
In accordance with  Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of public works, and  contracts of concession of services, approved with modifications through Law no. 337/2006, 

between
MINISTRY OF REGIONAL DEVELOPMENT AND TOURISM, with its headquarters in Bucharest, Apolodor Street, no. 17, North Side, sector 5, phone/fax: +40372.111.432/ +40372.111.445 fiscal code ..................... account treasury ...............................................................................  represented by Ms. Elena Gabriela UDREA - Minister, as Acquirer, on one hand

and 

……... ................ ..........  name of the applicant,  address  ………………… .....................phone / fax ..................................  registration number (if the case)  ..................  fiscal code (if the case)  ..................................account (treasury, bank)................................................represented by.......................................function............................................

as -Provider on the other hand.

occurred the following:

2. DEFINITIONS
2.1 In the present contract the following terms shall be interpret as:

I. contract –the present contract and all its annexes
II. Acquirer and Provider - contracting parties, as they are named in the present contract
III. price of the contract - price payable by the Acquirer to the Provider under this contract for the full and appropriate fulfilment of all obligations under the contract;
IV. services – activities provided under this contract;

V. force major – an event beyond the control of the parties, not owed to the error or the fault of the parties, that could not be foreseen at the moment of the conclusion of the framework agreement, and that makes impossible the implementation and fulfilment of the framework agreement; such events are considered to be: wars, revolutions, fires, floods or any other natural disasters, restrictions appeared as a result of a quarantine, embargo, the enumeration not being exhaustive. It shall not be considered as force major an event similar to the ones described above if it does not determine the impossibility of continuing the implementation, or makes extremely expensive the fulfilment of the obligations of one of the parties;
VI. contract manager– natural or legal person, assigned by the Contracting Authority to act for and in its name with the purpose of managing the contract. 
3. INTERPRETATION 

3.1 In the present contract, with the exception of a contrary provision, the words in singular shall include plural and vice versa, where such thing is allowed by the context. 

3.2 The term „day” or “days” or any reference to days represents calendar days if it is not specified differently.  
4. OBJECT OF THE CONTRACT
4.1 –The object of the present contract is to provide „Services of selection and contracting of experts for the Joint Technical Secretariat of the Black Sea Basin Joint Operational Programme 2007-2013” during 24 months, in accordance with the obligations assumed under the present contract
4.2 - The Acquirer undertakes to pay the price agreed in the present contract for the services provided, in the conditions and payment arrangements laid down in the present contract.
5. CONTRACT DOCUMENTS
5.1  - The contract documents are:
(a) Annex 1:  Terms of reference 

(b) Annex 2: Financial Offer;

(c) Annex 3: Technical Offer;
6. PRICE OF THE CONTRACT

6.1. The agreed price for the underlying performance of this contract, payable by the Acquirer to the Provider is …………………….. EURO with VAT included, respectivly …………………………… EURO without VAT and VAT ……………….. EURO. 

7. DURATION OF THE CONTRACT
7.1 Without prejudice to any right of either party to seek termination of the contract, the duration of the contract is of maximum 24 months from the date of entering into force. 

7.2. The present contract enters into force at the date of the signature - by both parties
7.3. The present contract shall stop producing effects starting with the date when both parties fulfiled their obligations in accordance with the provisions of this contract.
8. EXECUTION PERIOD OF THE CONTRACT
8.1. – The execution period of the services is of maximum 24 months, starting with the date of the contract signature. . 

9. GOVERNING LAW AND LANGUAGE OF THE CONTRACT
9.1 - The law governing this contract and in accordance, with which the contract is interpreted, is the Romanian law.
9.2 The working language of the contract is English. The communication language between the Acquirer and the Provider of the service – is English. 
10. COMMUNICATION BETWEEN THE PARTIES

10.1  (1) Any notice, approval, instruction, notification, request or other similar communication between the parties related to the  fulfillment of this contract must be submitted or  confirmed in writing to the addresses provided by each party without any, -unduly delays or denials. If these communications are orally transmitted, they will be confirmed in writting - within 10 days from the date of the communication.
(2) Any written document must be registered at the moment of sending and at the moment of receiving and must indicate the contract number and the title.

10.2 – Whenever, the contract foresees a delivery deadline for sending a communication, the sender will take all measures necessary to meet the deadline indicated and will require written confirmation of its receipt by the recipient.

11. OBLIGATIONS OF THE PROVIDER
11.1 – The Provider undertakes to provide services under this contract with professionalism, efficiency, and timeliness and due diligence to the commitment undertaken at the standards and / or performance required by the technical specifications and / or presented in the technical offer annexed to this contract.
11.2 – The Provider undertakes to provide services in accordance with the calendar of activities presented in the technical offer, annexed to the contract.  The services performed under the contract and any of their phases foreseen to be completed within a set period must be completed within the agreed deadline by the parties, which shall be calculated from the start of the contract execution. The Provider is fully responsible for executing the services in accordance with the technical specifications and requirements within the agreed deadlines. If circumstances arise during the contract execution, not due to the Provider and put him in the situation not to meet the deadlines for the service provision, he must notify the situation in due time to the Acquirer. Unless the Acquirer agrees in writing the express revision of the deadlines, based on the justifications provided by the Provider, any delay in fulfilling the contract gives the Acquirer the right to claim late payment penalties from the Provider, according to this contract.
11.3 -   In providing his services, the Provider is independent and has no right to act on behalf and for the Acquirer. The Provider is obliged to pay all the taxes, according to the relevant legal provisions.
11.4 When  by contract the role of the Provider is to offer consultancy for the benefit of the Acquirer and/or other entities identified by contract, the Provider does not have decission right regarding any technical aspect that may occur following the execution of the contract, this right belonging exclusevly to the Acquirer.

11.5 When by contract the role of the Provider is to supervise the execution of another project/contract, the Acquirer shall assume all the responsabilities related to this activity, under the authority of the contract manager designated by the Acquirer.

11.6 – The Provider is responsible for the safety of all operations and methods used as well as for the training of the personnel during the provision of services.

11.7 –The Provider undertakes to ensure the human resources, , required by and for the contract, to the extent that the need for them is foreseen in the contract or may be reasonably inferred from the contract so as to ensure the efficient implementation of the activities.

11.8 – The Provider undertakes to remedy on his own expenses, at the request of the Acquirer and within the deadline indicated by the Acquirer, any deficiency in the provision of the services caused by the breach of its contractual obligations.

11.9 – The Provider is obliged to follow the instructions submitted by the contract manager as if they were part of the contract itself, the clauses of this contract being fully applicable.If the Provider considers these instructions as going beyond authority limits of the contract manager or beyond the the object and / or scope of this contract, he must notify his justified objections to the Acquirer within maximum 3 days from receiving the instruction, under the sanction of losing the right to object.
The Acquirer is required to answer the objections formulated within maximum 5 days of their receipt. If the Acquirer accepts the Provider’s objections, the respective instruction will be cancelled. If the Acquirer does not agree with the Provider’s objections, the instruction is confirmed in the Acquirer response.

11.10 The Provider remains responsible for any breach of its contractual obligations even after 3 years of contract termination.
12. OBLIGATIONS OF THE ACQUIRER

12.1 - The Acquirer is obliged to receive, acording to the provisions of the present contract the services within the agreed deadline.

12.2 –The aquirer is obliged to pay the price to the Provider within 15 days from the date when the invoice issued by the Provider is received at the headquarters of the Acquirer. The invoices will be issued by the Provider within 7 days from aproving the monthly reports as well as the final report.

12.3 –In case the Acquirer does not make the payment of the invoices within 30 days from the expiring date agreed in the contract, the Provider is entitle to stop delivering the services. Imediatly after the Aquirer makes the payment, the Provider shall restart providing the services as soon as possible.

12.4 – The   Acquirer is obliged to make available to the Provider any information   necessary for fulfilling the contract.
13. REPORTS
13.1 The Provider is obliged to complete and submit to the Acquirer, within the indicated deadlines the reports mentioned in the Terms of reference. The format of those reports will be communicated to the Provider by the aquirer within 10 days from the date of starting the contract. 
13.2 - Based on the services carried out and their acceptance by the Acquirer, the approval of the monthly reports and, respectly, of the final progress report by the Acquirer, represents an essential condition for making the  payments by the Acquirer.

14. KEEPING AND RECORDING DOCUMENTS   
14.1 –The Provider is obliged to prepare and to keep complete, accurate, adequate and systematic documentary records about the services performed, in the form and in sufficient detail in order to establish with precission if the effective expenditure of the Provider has been made for executing the provisions of this present contract. 
14.2 The Provider is obliged to make and keep timesheets for each expert. The recommanded format will be communicated by the Acquirer within 10 days from the signature if the contract by both parties. These timesheets represents a recording of the activities undergone by each expert acording to the present contract, as well as of the number of the working hours, and must by endorsed by the coordinator of the experts team and approved by the Acquirer, as it is identified in the terms of reference as part in the contract.

14.3 –All documents that justify the activities undergone by the Provider acording to the contract, including bank statements, invoices for the expenditure, fiscal receipt, payment rolls and other similar documents, must be kept by the Provider for at least 7 years from the date of the final payment according to the legislation in force.

14.4  The Provider is required to enable the European Commission, Anti – Fraud Office (OLAF) and the European Court of Auditors to verify and audit these documents, including asking copies of these documents in any moment of the contract exacution as well as afterwards according to the law in force.

14.5 - If the Provider does not respect the maintenance and recording documents obligations, the Acquirer is entitled to terminate the contract and to have fully recovery of the amounts paid to the Provider.
15. ACCEPTANCE OF SERVICES AND VERIFICATIONS

15.1 – The Acquirer has the right to verify the delivery of the services in order to determine the compliance with the provisions of the terms of reference, having the access right to any necessary documents. The Acquirer is obliged to notify in writing to the Provider the identity of its authorized persons for this purpose in order to establish their conformity with the provisions of the present contract, of the terms of reference and of the technical offer and will inform in writing the Provider regarding the acceptance of the presented reports.
16.  ACCEPTANCE OF SERVICES
16.1 – The Acquirer undertakes to accept the payment for services rendered in due time and at quality standards agreed through this contract.  The acceptance by the Acquirer of the reports and / or documents prepared and submitted by the Provider certifies the compliance with the contract requirements.

16.2 –If the Acquirer does not accept, in whole or in part, the results of the activities covered by this contract, the Acquirer reserves the right to deny the payment of the respective activities.
17. PAYMENT METHODS
17.1 The Acquirer is obliged to make the payments towards the Provider acording to the following grafic. VAT is added under the condition of fulfilling the requirements indicated in  this article.

	Months
	PAYMENT METHOD
	VALUE IN RON

	1
	ADVANCE PAYMENT
	 (….)representing the value of the fee for first months, excluding VAT

	2
	INTERMIDIATE PAYMENT
	(….)representing the value of the fee for the first 15 days of the month, excluding VAT

	2
	INTERMIDIATE PAYMENT
	(...)representing the value of the fee for the last 15 days of the month, excluding VAT

	3
	MONTHLY PAYMENT
	representing the value of the feeaccording to the offer of the Provider, excluding VAT (….) 

	
	Total
	(price of the contract), excluding VAT


17.2 The Provider is not obliged to ask for the advance payment. However, if the advance payment is requested, the payment shall be made by the Acquirer within 15 days from receving the following documents:

a) the advance  payment request

b) the invoice issued by the Provider

17.3 -  In case the Provider asks for the advance payment, he/she has the obligation to use the advance only for the purpose of undergoing the services mentioned in the present contract, under the sanction of requiring prejudice-interests. Also, in this situation no more effective payments shall be made towards the Provider until the entire advance payment is  deducted.

17.4 - The monthly payments shall be made by the Acquirer within 15 days from the approval of the monthly progress report, of the request of payment and of the invoice that includes the efective expenditure of the Provider, acording to the provisions of this contract, within the reference period. The total amount of intermediate  payments made, including the advance payment, in case it is required, shall not exceed 80% of the price of the contract. 

17.5 The final payment, within the maximum price of the contract, shall be made by the Acquirer within 15 days from the approval of the final progress report, of request of payment and of the invoice including the ammount left for payment taking into account the total expenditure made by the Provider acording to the provisions of this contract during the execution period, after deducing the amounts paid. Final payment is conditioned of the fulfilment by the Provider of all its obligations under this contract, as proven by the acceptance of the services by the Acquirer.

17.6 The 15 days deadline for making the payments indicated above shall expire at the date when the Acquirer bank account is discharged. Without any prejudice to the right of the Acquirer to terminate this contract, the passing of this deadline can be suspended for any parts of the amounts  invoiced which is claimed by the contract manager, after informing the Provider that the invoice is partially or totally inadmissible, indicating the reasons for his/her decission and the clarifications, modifications or supplementary information required for the Provider.

17.7 The monthly payment requests and the final payment request must be accompanied by the timesheets of the experts, with justifying documents of the ammount that coresponds to the experts fees required for payment. For invoicing purposes, and according to the law aplyied to the present contract , 8 working hours is the equivalent of a working day.

17.8 -  The payment request and the invoice must be submitted  in original.

17.9 - In case the Provider does not fulfil the obligations undertaken by the present contract, or when an action or an ommission of the Provider affects or could affect acording to the Acquirer the good execution of the contract, the Acquirer has the right to suspend totally or partially the payment towards the Provider, by sending a notification. 

17.10 –The payment shall be made by payment order from the Bucharest Treasury in the account and bank indicated by the Provider. All the payments made by the Acquirer to the Provider in the notified bank account have clearance effect 

18. PENALTIES 
18.1. If the Provider, by his own fault, is not fulfilling its obligations within the deadlines set under the contract, the Acquirer has the right to charge, without prejudice to its other rights, the delay interests for each day elapsed between the time to fulfil those obligations established under the contract (exclusive) and the actual time out of fulfilling the obligations (including). In these situations the Provider is considered as being without notice in delay, without requiring carrying out any formalities, starting from the date of expiry of the deadline in which it should have had performed its obligations and the application of such damages by the Acquirer does not excuse the Provider of the obligation to provide those services.

18.2. The daily rate of these delay interests is 0.1% from the amount of services performed with delay but not more than the amount of the respective payment request.
18.3. If the amount of the delay interests calculated under the previous paragraphs is more than 15% of the contract price, the Acquirer is entitled, after notifying the Provider, to terminate the contract and to finalize at the expense of the Provider the unfulfilled services.
18.4. If the Acquirer fails to pay within 14 days from the deadline mentioned in article 12.2 the Provider is entitled to request the delay interests for each day of delay between the date of payment specified in the contract (inclusive) and the time at which the Acquirer’s account is debited (exclusive).
18.5. If the Acquirer fails to respect the payment within the period specified by this contract the Provider is not entitled to suspend the execution of the service, the Acquirer having the right to appeal to art. 21.7.
19. CONTRACT AMENDMENT
19.1 Parties are entitled, during the contract execution, to agree modifications of the contract by addendum.
20. SUSPENSION OF THE CONTRACT
20.1. –Acquirer is entitled to suspend, totally or partially, the execution of the contract at any moment and by any manner deemed necessary, notifying the Provider with at least 7 days in advance. If the contract is suspended for more than 60 days and the suspension is not imposed by the non execution or inadequate performance of the obligations by the Provider, the Provider is entitled to request to the Acquirer to resume the execution of the contract in maximum 30 days. If Acquirer does not accept this, the Provider is entitled to consider the contract as terminated.
21. TERMINATION OF THE CONTRACT
21.1. – This contract terminates by reaching the deadline, through the completion by both parties of all their obligations under the contract, as defined by the applicable law.
21.2. – In addition to the grounds for termination defined in this contract, the Acquirer has the right to consider the contract as terminated notifying the Provider in writing, if the Provider finds himself in any of the following cases:
bankruptcy or enters into liquidation, its affairs are run by a judical administrator or its business activities are suspended or are subject to an arrangement with creditors or is in a situation similar to previous ones, regulated by law.

a. is subject of a legal procedure for declaring himself in one of the above mentioned situations.
b. has been convicted by a decision which is final of a judicial court, for an act which has affected the ethics and / or professional conduct, or is guilty of serious misconduct of professional conduct proved by the Acquirer by any means permitted by law; 

c. has been convicted by a final decision of a judicial court for fraud, corruption, involvement in a criminal organization or any other illegal activity detrimental to the financial interests of the European Union;

d. the Provider was declared to be in serious breach of contract for failure to comply with its contractual obligations by following another procurement procedure or grant award procedure financed by the European Union budget.

e. is affected by organizational transformations whch modified the legal statute, the activity object or the control upon himself, with the exception when thoso modifications are accepted in an addendum to this contract.

f.  is affected by any other legal impediments hindering the proper execution of the contract;

21.3. – The Acquirer is entitled to consider the contract as terminated, without giving notice and without paying compensation of any kind in case the Provider fails to carry out the services in accordance with the contract and / or carries them out in an inadequate manner;
21.4. – In the situation stipulated at art 21.3 the Acquirer is entitled to finalise the services mentioned in this contract either  directly, either by concluding other contracts/agreements with third parties, the respective costs being charged to the Provider.

21.5. –Immediately after receiving the notice of termination, the Provider shall take all deemed necessary measures to bring the services to a close in a prompt and orderly manner and in such a way as to keep costs to a minimum. The Acquirer shall approve in a resonable period from the termination of the contract, the value of the services performed and all amounts due to the Provider as stipulated in the contract

21.6.- The Acquirer shall not be obliged to make any further payments to the Provider until the services are finalized according to article 12, whereupon the Acquirer shall be entitled to recover from the Provider the extra costs, if any, for completing the services, or shall pay any balance due to the Provider.
21.7. – The Provider may, after giving 14 days notice to the Acquirer, terminate the contract and claim penalties, in any of the following cases:
a) the Acquirer fails to pay, the Provider the amounts approved by the legal representatives, after a period 30 days from the expiry of the payment deadline stated in art. 21.

b) suspends the execution of the contract or any part thereof for more than 60 days for reasons that are not due to the Provider’s fault in accordance with art. 21.

21.8. –In any of the above situations, the amounts due as penalties to the Provider will not exceed the contract price.
22. DEBTS RECOVERY
22.1. –In the case the Acquirer is entitled to recover penalties for delay and/or penalties, he/she can deduce this amount from any payment owed to the Provider. 

22.2. –.The Acquirer is entitled to recover any damages suffered from the Provider at the Provider's fault, both during the execution of the contract, and discovered after termination, in compliance with the provisions of Romanian legislation.
22.3. -The Provider shall repay to the Acquirer any amounts paid in excess of the final certified amounts of the contract and any other amounts wrongly paid, in 10 days from receiving the written notice from the Acquirer. ) If the Provider fails to comply with this obligation, the Acquirer has the right to claim penalties under the same conditions stated in art. 19. Any partial payments made by the Provider will cover the increase as calculated.
22.4. The parties can agree upon the compensation between these amounts and any other amount due by the Acquirer to the Provider, without affecting the parties’ right to agree on payments in instalments.  
22.5. – (1) Bank charges and other similar amounts arising from the repayment of amounts due to the Acquirer by the Provider shall be borne entirely by the Provider 

(2) Bank charges and other similar amounts arising from the repayment of amounts due to the Provider by the Acquirer shall be borne entirely by the Acquirer.
23. COMPENSATIONS
23.1.- Provider undertakes to indemnify, protect and defend on his own expense, Acquirer, agents and / or its staff against any claims and legal actions or damages, costs, charges and expenses of any kind, caused by any act or omission by the Provider in performing the contract, including for any breach by the Provider, sub-contractors, agents or staff of the legal provisions or copyright or other intellectual or industrial property rights of third parties, under a final and irrevocable court decision, except where such infringement results from compliance with specifications drawn up by the Acquirer.
23.2 The Provider undertakes to indemnify, protect and defend on his own expenses, the Acquirer, the agents and / or its staff against any claims and legal actions or damage caused by the Provider of the contract execution, in the following conditions:
a) the Acquirer shall notify the Provider in writing upon such complains and legal actions or damages, no later than 30 days after the Acquirer becomes aware of them;

b) the maximum limit of the damages to be awarded by the Provider to the Acquirer shall not exceed the contract price. This limit does not apply to the claims that the Provider must pay to third parties as a result of damages caused to them by the Provider;

c) the compensations to be awarded by the Provider under this article relate only to those complaints and legal actions or damage caused directly by actions or omissions in the execution of the contract by the Provider.
23.3   Provider is not liable in any way for complaints and legal actions or damages caused by: 
a) the Acquirer’s decision no to follow the recommendations of the Provider or to cancel any act, decision or recommendation of the Provider or to ask the Provider to carry out a decision or recommendation with which the Provider disagrees or who expresses serious reservations and communicates this in writing to the Acquirer;

b)theinadequate performance by the Acquirer, of the Provider’s instructions or recommendations.

24.  REVISION OF CONTRACT PRICE
24.1. (1) For the services stipuleted under this contract and performed by the Provider, the Acquirer makes the the payments acording to the Financial offer of the Provider, which is annexed to this contract.

(2) The price of the contract shall not be revised during the implementation period.

25. SUBCONTRACTING
25.1 The Provider will not subcontract the services covered by this contract without the written agreement of the Acquirer
25.2. –In case the Provider subcobtracts without the written agreement of the Acquirer, the ACquirer reserves the right to refuse the payment of the services that have been subcontracted and if the case, to recover the amounts already paid.

26. ASSIGNMENT  

26.1. - The Provider has the obligation of not transferring, totally or partially to a third party any of its debts against the Acquirer based on this contract, as well as any other right or obligation coming from this contract, without the written agreement of the Acquirer. 

26.2. –The third party to whom the debt has been transffered to should not be in any of the situations mentioned by the article 180 and 181 of the Emergency Government Ordinance no.34/2006 regarding the award of contracts of public procurement, contracts of concession of public works, and contracts of concession of services, approved with modifications.The Provider is obliged to send to the Acquirer, together with the request of acceptance of the transfer of the debt the justifying documents.

27. FORCE MAJOR 
27.1. - The party invoking the force majeure will prove it accordingly with the law.

27.2. - Neither party is considered to be totally or partially in breach of its obligations under this contract as long as the force majeure is acting. According to this contract, force majeure represents an event beyond the control of the parties, not owed to the error or the fault of the parties, that could not be foreseen at the moment of the conclusion of thi contract, and that makes impossible the implementation and fulfilment of this contract.
It shall not be considered as force majeure an event similar to the ones described above if it does not determine the impossibility of continuing the implementation, or makes extremely expensive the fulfilment of the obligations of one of the parties.

27.3. By exception from the provisions of art.20.1 and art.22, the Provider shall not be obliged to pay delay interests and shall not be liable for the termination of the contract for not fulfilling its obligations, if, and only to the extent that, the delays in the execution or non execution of the obligations undertaken are determined exclusively by the force majeure. 
27.4.- By exception to the provisions of art. 20.1 and 22 the Acquirer will not be obliged to pay interests and will not be liable for the termination of the contract for not fulfilling its obligations, if and only to the extent that the delays in the execution or non execution of the obligations undertaken are determined exclusively by the force majeure.
27.5. - If either party considers that circumstances of force majeure have occurred which may affect the execution of its obligations it shall notify the other party immediately giving details of the nature, the probable duration and likely effect of the circumstances of the respective event. The party, which invokes the intervention of force majeure, is obliged to take any measures at its disposal to limit and eliminate the consequences of the impossibility of the execution of its obligations as soon as possible.
27.6. - If circumstances of force majeure persist for a period of 90 days then, after passing this period, each party is entitled to notify to the other the termination of the contract, without prejudice to any rights acquired by each party on the contract.
27.7. - The contract shall be suspended during the force majeure period, without prejudice to any rights acquired by each party on the contract.
28. PROPERTY RIGHTS

28.1Any results or rights related thereto, including copyrights and / or other intellectual property rights and / or industrial property rights obtained as a result of enforcement or execution of this contract, unless such rights pre-exist to the conclusion of this contract, will be the property of the Acquirer, which may use, publish or transfer them as they see fit, without any geographical limitation or otherwise.28.2. Provider will not, directly or indirectly benefit from any income, gratuity or commission related to any article or process, under the protection of copyright and / or any other intellectual property right and / or industrial property rights used within or for the purposes of this contract.
29.   SOLVING DISPUTES

29.1 - Contracting parties will endeavour to resolve amicably by direct negotiations any disagreement or dispute which may arise between them under or in connection with the performance of this contract.

29.2 - In maximum 15 days from the occurrence of a dispute, the Contracting Parties shall notify each other in writing of the positions and the solutions proposed to resolve such dispute. If they consider necessary, the parties may meet in order to settle the dispute. Each party is required to respond within 10 days of the request sent by the other party on the amicable settlement of the dispute.
29.3. - If after 10 days of the commencement of such direct negotiations the Acquirer and Provider fail to resolve amicably a contract dispute, either party may request that the courts located within the area where the Acquirer is located should settle the dispute.
30. FINAL PROVISIONS
30.1. - Contracting parties have the right to agree in writing during this contract to change its clauses by addendum.
30.2 -This contract contains…. pages, of which ….. pages the contract of pages the annexes to the contract, representing Annex I, Annex II Annex III Annex IV and AnnexV.
30.3 - This contract is concluded today ______________________, in 3(three) originals, 1 (one) original for the Provider and 2 (two) originals for the Acquirer all with the same legal force.
	ACQUIRER

MINISTRY OF REGIONAL

 DEVELOPMENT AND TOURISM

MINISTER

ELENA GABRIELA UDREA


	PROVIDER

…………………………….

……………………….

…………………………………



� Only selected candidates in the first phase (selection) will submit financial offers For Phase II (evaluation)





� The applicant declares that he/she does not submit simultaneously an individual offer and a common offer jointly submitted together with another physical person or authorized physical person. Physical persons should participate individually in the selection process, on their own behalf.


� The period of validity of the offer. Please note it should be minimum 120 days from the date of the opening of the offers. Any offer valid for a lower period than this shall be rejected.


� Personal Identification Number is a number assigned by a national authority to a person at birth for unique identification purposes.


� The fiscal code is a financial identification number assigned by a national authority for fiscal purposes, if applicable (according with the national legislation in each country).


� „Authorized physical person” is a physical person authorized/registered by a national authority for performing specific activities, according with national legislations.


� The number which will be assigned to each application once it will be received by the Registry Desk of the Ministry of Regional Development and Tourism








�  In case it is not possible to constitute the guarantee in Lei, it should be constituted in EURO at the infoeuro exchange rate valid in the date when the guarantee is constituted.


�  The name and the job title of the person/persons representing the financial institution should be clearly indicated 


� Only for information purposes.
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